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MWHUCTEPCTBO OEPA30BAHUA U HAYKU POCCUACKOWU ®EOEPALMA

NMACbMO
ot 15 cheBpansa 2012 r. N Al-147/07

O METOAUYECKUX PEKOMEHOALIUAX
Nno BHEAPEHUIO CUCTEM BEAEHUA XXYPHANOB YCINEBAEMOCTH
B SJIEKTPOHHOM BUAE

CHnucok U3MEHSIIONIUX IOKYMEHTOB
(c m3M., BHeceHHbIMU [TucbMoM MunoOpHayku Poccun
or 21.10.2014 N AK-3358/08)

Bo wucnonnenue pemenus 3acenanus mnpesuguyma Cosera mnpu Ilpesunmente Poccuiickoit
denepanuu 10 pa3BUTHIO HHPOpMaMOHHOTO obmiecTBa B Poccuiickoit @enepanuu ot 30 nexadps 2010
r. N A4-18040, paznen II, Munobpuayku Poccuu (nanee - MUHUCTEPCTBO) pa3pabOTaHbl METOUYECKHE
PEKOMEHIalli U €JUHble MUHUMAaJbHbIE TPEOOBAaHUS K CHCTEMaM BEJEHUS KYPHAJIOB yCIIEBAEMOCTH
ydaluxcs B 2JIEKTPOHHOM BUIe B 00pa3oBaTeNbHbBIX yupexkaeHusx Poccuiickoit denepanuu.

Yka3anHbIe MCTOAUYCCKUC PCKOMCHIAAIIMKM W MHUHHMAJBHBIC Tpe6OBaHI/I$I CHOCO6CTBYIOT
dopmupoBaHuio yciaoBuil g peanuzanuu  DenepanbHBIX TOCYAAPCTBEHHBIX 00pa30oBaTENIbHBIX
CTaHJApTOB HOBOTO TIOKOJICHWSI (HA4aJbHOTO M OCHOBHOrO 0Omiero oOpa3oBaHUs) IO Pa3BUTHIO
MH(pOPMaIMOHHO-00pa30BaTeNbHOM cpeibl 00pa30BaTeNbHBIX YUpekaeHul (Janee - OY) B yacTu:

¢ukcauu xo/1a 00pa30BaTEIBHOTO MPOIIECCa;
OTpaKeHHsI Pe3yJIbTATOB OCBOCHUSI OCHOBHOM 00pa30BaTelIbHOW MPOTPAMMBI,

BO3MOKHOCTH HCIIOJIb30BAaHUs JTAHHBIX, (POPMUPYEMBIX B X0Ji€ 00pa30BaTEIHLHOTO Tpoliecca st
pelieHus 3a1a4 ynpaBieHus 00pa3oBaTeNbHOMN IS TEIbHOCTHIO;

B3aumozeiicTeust OY ¢ opraHaMu, OCyIIECTBISIOLUMME YIIPaBlieHUE B cepe 00pazoBaHUs.

Mertoanyeckne pekoMeHIalMu He orpaHuuuBaioT OY B BbIOOpE HH(POPMALMOHHBIX CUCTEM
BEJICHUS KYPHAJIOB yCIIEBAEMOCTH YYAIIUXCS U B MCIOJIb30BAHUM MX PACIIMPEHHBIX (PYHKIIMOHAIbHBIX
BO3MOXKHOCTEH. IT0 0OecrnieunBaet coduoieHune nmpas OY u pa3pabOTUNKOB Ha CAMOCTOSATENbHBIN BEIOOP
MH(OPMALIMOHHBIX CHUCTEM U Ha CBOOOJY KOHKYPEHIIMH B COOTBETCTBHM C IMYHKTOM § cTaTbM 3 3aKkoHa
Poccuiickoit ®eneparmu ot 27 wutong 2006 r. N 149-03 "OO6 wunbpopmanuu, HWHGOPMALMOHHBIX
TEXHOJIOTUSX U 0 3amuTe uHbopManuu" u crathi 15 3akona Poccuiickoit @enepanuu ot 26 urona 2006
r. N 135-®3 "O 3ammure KOHKypeHLHH", a TaKXe CO3JacT YCIOBUSA AJI1 JAJbHEHIIEr0 pa3BUTHSA
TEXHOJIOTUH.

B cootBerctBun ¢ 3akoHoM Poccuiickoit ®enepanuu ot 27 wumions 2010 r. N 210-d3 "O6
OpraHM3aliy TPEAOCTaBICHUS TOCYAapCTBEHHBIX M MYHUIMNAIbHBIX Yyciuyr", PacnopspkeHusiMu
ITpaButensctBa Poccuiickoit @enepanuu ot 17 nekabps 2009 r. N 1993-p u ot 7 cenrsops 2010 r. N
1506-p mpou3BOAUTCS MEPEBOJ TOCYIAPCTBEHHBIX YCIyT B 3JIEKTPOHHBIN BHJ. [lOJHBIA TepeBoa Bcex
3aIlJIAaHUPOBAHHBIX YCIIYT TOJKEH 3aBeplunThes K 1 auBaps 2014 rona.
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MuHucTepcTBO 0o0OpaliaeT BHUMAaHUE, YTO YCJIyra MO MPeAOCTaBICHUIO MH(pOpMALMU O TEeKyIIeH
YCIIEBAEMOCTH Y4alIerocs, BEACHUIO 3JIEKTPOHHOI'O JHEBHUKA M JJIEKTPOHHOIO XYpPHala yCIIEBaEMOCTU
OCYILLECTBIISICTCS 00pa30BaTEIbHBIMU YUPEKACHUSAMH IPU y4acTUU OPraHOB HCIOJIHUTEIbHON BIACTH
cyonekTa Poccuiickoit denepanuu.

B pesynabTate mpenocTaBlieHUs yKa3aHHOW YyCIyrd oOydarolnuecs M HUX PpOJUTENH (3aKOHHBIE
MPECTABUTEINN ) TOJHKHBI TOYYUTh JOCTYI K aKTYaJIbHOM U IOCTOBEPHOM MH(pOpMALIUK:

CBEICHMSI O pe3yJIbTaTax TeKYIEro KOHTPOJIS yCIIeBaeMOCTH 00yUarolerocs;
CBEJICHUS O pe3yJIbTaTax MPOMEXYTOYHON aTTEeCTallui 00Y4aroIerocs;
CBEICHHMSI O pe3y/IbTaTax UTOIOBOM aTTeCTallui 00yJaroIIerocs;

CBEJICHHUS O TIOCEIIAaeMOCTH YPOKOB (3aHITH);

CBEJICHHSI O PaCIMCAaHUU YPOKOB (3aHATUH);

CBe/IeHUS 00 U3MEHEHUX, BHOCUMBIX B PACIIUCAaHHUE YPOKOB (3aHATHI);

collep>kaHue 00pa30BaTEIBLHOrO TMpolecca C ONUCAaHMEM TeM YPOKOB (3aHATHH), MaTepuaia,
M3Y4YEHHOI'O Ha YPOKE (3aHATHH), OOILEro U MHAUBUYyaJIbHOTO IOMAILIHErO 3aJaHusl.

VYcnoBusl OKa3aHMS TOCYAAapCTBEHHOW YCIyrW corjacyroTcss co crateeil 15 3akona "OO6
obpaszoBanuu", B KoTopoii OY mpeanuceiBaeTcsi OCYMIECTBIATh WHAWBUAYAIBHBIA y4eT pe3yiIbTaToB
OCBOEHHUA 00yJaromuMKcs 00pa3oBaTeNbHBIX IPOTPaMM, a TAK)KE XpaHEHHE B apXMBaxX JaHHBIX 00 3THX
pe3ynbraTax Ha OyMaXHBIX M (MJIM) 3JEKTPOHHBIX HOCUTENSIX (MYHKT 8) U 00ecrneduTb POIUTENSM
(3aKOHHBIM TIPE/ICTABUTENSIM) HECOBEPIICHHOJIETHUX OOYYaIOIIMXCS BO3MOXHOCTh O3HAKOMIICHHS C
XOJIOM U COJep>KaHUEM 00pa30BaTEIbHOIO MPOIECCa, a TAKKE C OLEHKAMH YCIIEBAEMOCTH O0Y4YarOLINXCs
(myakt 7). Ilpu stom OV camocToATenbHO B BBIOOpE CUCTEMbI OLIEHOK, (GOpPMBI, HOpsAAKa U
MEePUOJUYHOCTH TPOMEKYTOUHOM aTTecTaluy o0yyaromuxcs (IyHKT 3).

Taxxe, corylacHO NMOANYHKTY 16 myHkTa 2 craTthbu 32 ykKa3aHHOro 3akoHa K komnereHuuu OV
OTHOCHUTCSI OCYIIECTBJIEHWE TEKYIIEr0o KOHTPOJIS YCIEBA€MOCTH M NPOMEXKYTOYHOM aTTecTaluu
o0yyaromuxcs 00pa3oBaTeIbHOIO YUPEXJAEHUS B COOTBETCTBHM CO CBOMM YCTaBOM M TpeOOBaHUSIMHU
HACTOSILEro 3aKoHa.

Anmunuctpamss OV BIpaBe CaMOCTOSITENIBHO OPraHU30BaTh Y4eT Y4eOHOW JeATeslbHOCTH,
PYKOBOJACTBYSCh  JCHCTBYIOIIMM  3aKOHOAATenbCcTBOM. [Ipm  a3tom  pykoBoaurens OY  Hecer
OTBETCTBEHHOCTb 332 COOTBETCTBHE BEIOPAHHBIX CPEACTB M (POPM yueTa HOPMATUBHBIM TPEOOBAHUSM.

[Tpuxazom Munsapascomnpaszsutust Poccun ot 26 asrycra 2010 r. N 761n "OO yTBepxaeHUU
Enunoro kBanu@puKaoHHOTO CIPaBOYHHKA JIOJDKHOCTEH PYKOBOAMTENEH, CIIEUAIMCTOB U CITyKammux ",
paznen "KBanudukanmoHHBIE XapaKTEPUCTHKU JODKHOCTEH pabOTHHUKOB 00pa3oBaHUA" oOIpeseeHa
JOJDKHOCTHAsT  OOSI3aHHOCTb ~ YYUTENS OCYLIECTBIATH "KOHTPOJIBHO-OLEHOYHYIO JIeATENBHOCTh B
0o0pa30BaTeNbHOM TIPOIIECCE C HCIIOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OIIGHMBAHMSI B YCJIOBHSIX
MH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTUH (BeleHUE 3JEKTPOHHBIX (POPM TOKYMEHTAlLlUHU, B TOM
YHCclie 3JIEKTPOHHOTO )KypHaJia ¥ IHEBHUKOB 00ydJaromuxcs)".

B cootBerctBuM co crateelt 74 riasbl 12 pasnena Il Tpynosoro Konekca Poccuiickoit @eneparnumn
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"N3MeHeHne OmnpelereHHbIX CTOPOHAMHU YCIIOBUM TPYIOBOTO JOTOBOpPA IO NPHYHMHAM, CBS3aHHBIM C
M3MEHEHHEM OPTraHM3ALMOHHBIX WJIM TEXHOJOTHUECKUX YCIOBHH Tpyda"' 0 HEOOXOIUMOCTH IMepeBoia
ydeTa yuyeOHOW [esATeNbHOCTH B AJIEKTPOHHBIM BHI paboTojaTesb 00si3aH yBEAOMUTh pabOTHHKA B
MUCHMEHHOM (hopMe He TIO3]IHEE, YEM 32 JIBa MECSIIA.

[Tpu BBeieHUH ANEKTPOHHBIX POPM ydeTa HEOOXOIUMO COOIIIO/IEHNE TPYAOBOTO 3aKOHO1aTEIbCTBA.
Henonyctum HeomnpaBIaHHBIA POCT Tpyao3aTpaT Ha BEJACHUE BOMHOIO ydera, pabouyue MecTa JOJIKHBI
OBITH 00OPYIOBAHBI HAIJICIKAIITIM 00pa3oM.

HelictBytomass B Hacrosimee Bpemss "WHCTpyKius O BEIEHHWU IIKOJbHOM JOKYMEHTAIMH'",
yrBepkaeHHas [Ipukazom Munucrtpa npocsemiernuss CCCP ot 27 nexabps 1974 r. N 167, nocTtoBepHO
OTpakaeT JIOTHKY M COCTaB ydera. BwiOOop ¢opMbl BeJeHHS yd4eTa B COOTBETCTBHH C 3aKOHOM
Poccutickoit @enepanuu ot 10 mronsg 1992 r. N 3266-1 "O06 o6pa3zoBanun" oTHeceH K kKomriereHnu OV,
Jia peanuzanuu cBoel kommereHuuu OV JOIKHO NOJArOTOBUTH COOTBETCTBYIOLIUE JIOKAJIbHBIE
HOPMaTHBHBIC aKTHI.

B T0 xe Bpemsi HopMaTuBHas 0aza BEJACHHS DJIEKTPOHHOTO JIOKYMEHTOOOOpOTa He obecrieynBacT
peleHus Bcex 3ajad, MPUHATHIX U IOKyMeHTooOopoTa B OymaxkHOU (opme. B cBsA3u ¢ 3TUM, B psje
CllydaeB BO3HMKaeT HEOOXOJUMOCTh BbIBOJA MH(OpPMAIMM B JJIEKTPOHHOM BHJE Ha OyMa)KHBIH
HOCHUTEIIb.

VYuurbiBas u3I0kKeHHOe, MunHoOpHayku Poccum mnosaraer nenecooOpasHbIM pPEKOMEH0BATh
OopraHam HCHOJHHMTEIbHOM BiacTu cy0bekToB Poccuiickoit denepanyn, oCyeCTBISIOMINUM yIIPaBIEeHHE
B cepe oOpa3oBaHus, B MEPEXOJHBIA MEPHUOJ PA3BUTHUS DJIEKTPOHHOTO JIOKYMEHTOOOOpOTa OKa3aTh
MIOMOIIlb 00Pa30BaTENbHBIM YUPEXKICHUSIM B pa3pabOTKe JIOKAJTbHBIX HOPMATUBHBIX aKTOB, B TOM YHCIIE
MUHUMU3HUPYIOIUX HEOOXOAUMOCTh MepeBoia HHGOpMaluu U3 "3J€KTPOHHOTO KypHaia" B OyMaKHBIN
BUJ] B 3aBUCHUMOCTHU OT UCNOJb3yeMbIX B OY MH(OPMAIIMOHHBIX CHCTEM yueTa, a TaKXKe ONpeaeIIIOIIX
TpeboBaHus K PopMe JOKYMEHTOB Ha OyMa)KHOM HOCUTENIE, KOT/1a OHU HEOOXOIUMBI.

A .K.IIOHOMAPEB
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[Ipunoxenue

CUCTEMBI
BEJEHMA )XYPHAJIOB VCIIEBAEMOCTH OBYHAIOIINXCS1 B SJIEKTPOHHOM
BUJE B ObPA3OBATEJIBHBIX YUPEXJIEHUAX POCCUNCKOU ®EJEPALIN

I DP "SJIEKTPOHHBIN XXYPHAII"
Yacts 1. METOJMUYECKHWE PEKOMEH/JALIMA
OO0wue cBeneHus
Ha3nauenue qokymeHTa
Hacrosimuii TOKyMEHT COACPKHT METOIUYCCKHE PEKOMEHIANMU TI0 OpPraHHM3aliH Iepexojaa Ha
ANIEKTPOHHYIO (opMy BelIeHHS IKypHAJIIOB YCIEBAGMOCTH OOydYalolmuxcs B 00pa30BaTEbHBIX

yupexaenusax Pocculickon @enepanuu.

Bri6op uHpOpMAIIMOHHON CHCTEMBI BEACHHS B JJIEKTPOHHOM BHUJE JKYPHAJOB YCIIEBAEMOCTH
oOydaromuxcsi B 00pa3oBaTeNbHBIX yupekaeHusX Poccuiickoit deneparnivi JOHKEH OCYIIECTBISATHCS
o0pa3oBaTeNbHBIM YUpeXJAeHHeM Ha ocHoBaHMU "CHCTeMBbl BeIEHUS KYPHAJIOB YCIIEBAEMOCTH
o0yJaromuxcs B AJIEKTPOHHOM BHJE B 00IIe00pa3oBaTebHBIX yupexaeHusx Poccuiickoir dexepannu.
Yacts 2 "Enunsie TpeOboBanus".

Pa3paboTunk
MunuctepcTBo 00pa3oBanus u Hayku Poccuiickoit denepanuu. Mocksa, TBepckas, 11.
OcHoBanus 1151 pa3pabOTKH

Hacrosimuit 1okyMeHT pa3paboTaH B COOTBETCTBMM C MopyueHHeM npe3uauyma CoBeta mnpu
[Ipesunente Poccuiickoii Denepanuu M0 Ppa3BUTHIO HMHPOPMAIMOHHOTO oO0mecTBa B Poccuiickoi
@enepanuu ot 22 nexabps 2010 roma mo Bompocy: "O BHEIPEHUH 3NIEKTPOHHBIX 00pa30BaTENbHBIX
pecypcoB B y4eOHBIN MIpollecC U Mepax MO0 METOJUYECKOW M TEXHUUYECKOH MOJAEepXKE MeAaroroB Ha
Mectax" Mo pa3paboTKe eIuHBIX TpeOoBaHMNA K CHCTeMaM BEIEHUS KYPHAJIOB YCIIEBAaEMOCTH
oOyyaroluxcs B 3JIEKTPOHHOM BHJIE B 00111€00pa30BaTENbHBIX YUPEKICHUSAX.

Hcnonb3yemple COKpameHus
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Tepmun Onpenenenue
HUKT NupopMannoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH
ncC NudopmarnmonHas cucrema
1O [TporpammHoe obecrieueHrE
oy OO6pazoBarenbHOE YUPEKICHHE
(000 OpraHn ympaBieHus 00pa3oBaHus
9K OJNEKTPOHHBIN KypHaI
C)l| ONEeKTPOHHBIN THEBHUK

Hcnons3yemble TEpPMUHBI

Tepmun Onpenenenue
DJNEeKTPOHHBIN KypHaI I[IO wnnm oIeKTPOHHBIE CEPBUCHI, OOECHEUMBAIOIIME YYET BBIIOJHEHUS
y4eOHOH mporpamMMmbl, B TOM YHCIIE YCHEBAaEMOCTH U TIOCEIIaeMOCTH
o0yJaromuxcs
DJEeKTPOHHBIN THEBHUK [TO unm s1eKTPOHHBIE CEPBUCH, 00ECIEUMBAIOLINE B AIIEKTPOHHOM BHJIE

uHpopMUpOBaHME  OOyJaromMxXcsi M UX  poauTened  (3aKOHHBIX
npejcTaBuTeNeil) 0 X0e U pe3ysbTaTax y4eOHOro mporecca

Anmunuctpanus OY ITpencraBurtenu agmuHucTpanuu OY: TUpEeKTOp, 3aMECTUTENH TUPEKTOpa
Corpynnuk OY Pu3nyecKoe JUI0, CBA3aHHOE TPYAOBBIMHU OTHOLIEHUsAMHU ¢ OY
Ilenarornueckue pabOTHUKH Yyurens-npeJMEeTHUKH, NeJaroru JI0MOJIHUTEILHOIO 00pa30BaHus, KIACCHbIE
oy PYKOBOIUTENH U JIp.
www.consultant.ru Crpanunna 5 u3 31

HaJeKHasl IpaBoBasi MOAAEPIKKa
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Texunueckuit cienmanuct OY | Corpynuuk OV, ocylmecTBISIIOINUN aAMUHUCTpUpoBanue DK

[TonpzoBarenu XK Corpygnuku OV, yyacTByWOIIME B OpraHu3alldd M  OCYIIECTBICHUU
y4e0HO-BOCIIUTATEIBHOTO IIpoliecca

[Tons3oBarenu D/ OOyuaromuecsi, UX poJAUTEIHN (3aKOHHBIE MPEICTABUTEIIN )

www.consultant.ru Crpanuna 6 u3 31
HaJeKHasl IpaBoBasi MOAAEPIKKa
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CocraB u copepkanue padboT 1o moAroToBke K BBoAy XK

BBeneHne aIeKTpOHHBIX (GOpPM ydeTa XoJa W PE3yabTaTOB YYEOHOU EATEIHHOCTH SBISCTCS
cocTaBHOM 4acThio padoTel o BHeapeHuto KT B mporecc ynpasnenus OY, BBeIECHUS AJIEKTPOHHOTO
JOKYMEHTO000pOTA.

BBezenue 31eKTpOHHOTO KypHAIA JOJDKHO COMPOBOKAATHCS pa3pabOoTKON HOPMaTHBHO-IIPABOBOTO
o0ecrieyeHus: Yepe3 pa3BUTHE CHCTEMBI JIOKaNbHBIX akToB OY. @enepanbublii 3akoH "O6 obpazoBanun"
(cratbst 2) mpemycmarpuBaeT aBTOHOMHOCTH OV, 4ro maer mpaBo kaxiaomy OV paspabaTbiBaTh
COOCTBEHHYI0O HOPMAaTHBHO-IIPAaBOBYIO 0a3y, HE NPOTHBOPEYAILYIO JIEHCTBYIOLIEMY 3aKOHOAATEILCTBY
P® B obnactu oOpazoBanus. PyHkIMOHMpOBaHUE U pa3BuTHe OV MOAIEPKUBACTCS €ro COOCTBEHHOM
HOPMAaTHUBHO-TIPABOBOM 0a30i (JIOKaJIbHBIMHU aKTaMH ).

HopmoTtBopueckas nestenbHocTh OY mpeaycMaTpuBaeT BO3MOXKHOCTh peasIM3allud CIEeTYIOLINX
HaIpaBJICHUH JIOKAJIbHOT'O IIPABOBOrO 00ECIIEUEHHsI €€ OCHOBHOM JESITEIbHOCTH:

- IpaBoBOE o0ecreveHre 00pa3oBaTEeIbHOTO MPOIecca U €ro METOANYECKOTO COTPOBOKACHHUS,
- IpaBoOBOE oOecreyeHne GUHAHCOBO-IKOHOMHUYECKON ACATEIbHOCTH;

- IpaBOBOE 00ECMeYeHne MaTePUaIbHO-TEXHHUECKOTO CHAOKEHUS;

- IpaBoOBOE oOecTieyeHrne Oe30MacHbBIX YCIOBUH y4eObl U TPYa;

- IpaBOBOE OOECIeUeHNEe TPYIOBBIX OTHOIIEHUH (paboTa ¢ KagpaMu);

- IpaBOBOE 00ecneueHre AeONPON3BOCTBA BCEX CTOPOH AesteabHocTu OVY.

Heo6xonuMo y4uThIBaTH, 4YTO HOPMATHUBHO-IIPaBOBoe obecrmeueHue nestenbHocTH OY HOCHUT
MHOTOYPOBHEBBI XapaKTep MU BKIIOYaeT B ceOs LeNbli KOMIUIEKC B3aUMOCBSI3aHHBIX JIOKYMEHTOB
(denepanbHOro, PErMOHAJBHOIO W MYHHUIMNAIBHOIO YpPOBHEH, CHyXalluX coJepKaTeIbHbIMU
OpUEHTHPAMU U HOPMATHUBHO-METOJI0JIOTMYECKON OCHOBOW JuIsi pa3pabOTKU JIOKAJbHOM IpaBOBOM
nokymeHnrtaiuu camoro OY. Ha ocHOBe pa3HOYpOBHEBOM 3aKOHOAATENbHOM 0a3bl co3/aeTcs eauHas
HOpMaTUBHas cuctema ynpasieHus OY.

[Tpouiecc popmupoBaHUS HOPMATUBHO-TIPABOBOTO oOecrieueHus: BHeApeHust DK B ynpasienue OY
BO MHOTOM COBIIaJIa€T ¢ MporeccamMu (HOpPMUPOBAHHS OOIIEIIKOILHON HOPMATHBHO-TIPABOBOM 0a3bl U
BKJIFOUYAET B ce€0sl CIIEIYIOIIHE dTAIbI:

- ITIOJITOTOBUTEIIBHEIN;

- IPOCKTHUPOBAHNE HOPMATUBHOTO U PEriIiaMEeHTAIIMOHHOTO 00ECTICUeHHS;

- COTJIACOBAHME U MPUHATHE HOPMATUBHOTO U PETIAMEHTAIIMOHHOTO 00€CTIeueHNs;
- Havajo ucnojab3oBaHus DXK.

Bonpocer BHenpenuss 9K Moryt paccmMaTpuBarbCsi KaK CaMOCTOATEIbHO, TaK M B KOMILIEKCE C
JPYTUMH BOIIPOCaMHM, CBSI3aHHBIMH C BHEJPEHUEM JICKTPOHHOT'O JOKYMEHTO000pOoTa ¥ (hOPMHPOBAHUEM
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nHopmanmnonHoit cpenpl OY. B Tom ciayuae ecnu XK BBoautcst B komiuiekce ¢ npyrumu MUC wm B OY
yke ucnois3ytorcs apyrue C, HOpMaTHBHO-TIPAaBOBOE OOECIICUCHUE HCIONB30BaHUs paznudHbix MC
JOJKHO OBITH COTJIACOBAHO.

IToaroroBUTENLHBIHN dTAII
Ha moaroroBuTeNbHOM 3Tare JOJKHBI OBITh OCYIIECTBIICHBI CICAYIONINE BUIBI pa0oT:

1. O3nakomiienue OomnbmmHcTBa COTPYIHUKOB M OpraHoB camoymnpasieHuss OY ¢ pa3inuuHbIMU
BapuanTtamMu DK U IPEICTOSIIMMU COOTBETCTBYIOIIMMHI U3MEHEHHUSIMU B JACSATEIHHOCTH MPENOIaBaTEIICH.

2. Opranmzaiusi HeQOpManbHOTO OOCYXKIEHUS M COIJIACOBAaHUE IIOJXOJIOB YYaCTHUKOB
00pa3oBaTEeNBFHOTO MPOIIecca K BHEIPEHUIO U HCIIOIB30BaHmi0 DK.

3. Beibop BapuanTa ucmnoisb3zyemoro XK.
4. ®opmupoBaHuUE TPYIIBI Pa3pad0TKH HOPMATUBHOTO M PETVIAMEHTAIIMOHHOTO 00CCTICUECHHSI.

[ToaroToBka miaHa padOT U KOMILJICKTa HOPMATUBHO-IIPABOBBIX JJOKYMEHTOB IPOBOUTCS TPYIIIIOHN
pabotaukoB OV, chopmupoBanHO# pemeHneM mupektopa OY wim 0OIIECTBEHHO-TOCYIAPCTBEHHOTO
oprana ynpasieHus OV.

[Ipu moAroToBKE MPOEKTOB IOKYMEHTOB U IJIaHAa padOT HEOOXOAUMO MPOBECTH aHAJIN3 TOTOBHOCTH
yupexaeHus K BHeapeHuto DX

- ypoBeHb UKT - xomnerentHoct CorpyaHukoB OV, ee COOTBETCTBUE TpeOOBAHUAM,
HE0O0XO0AUMBIM 1151 paboThl ¢ DK;

- TCHUXOJOTMYCCKYH0 TOTOBHOCTH COpr,I[HI/IKOB oY «x HHHOB&HI/IOHHOﬁ JACATCIIBHOCTH U
ITIOBBIIIICHHU IO KBaJ'II/I(I)I/IKaL[I/II/I;

- TCXHUYCCKOC OCHAIIICHUC OVY u BO3MOXXHOCTE JOIIOJITHUTCIIBHOT'O OCHAILICHH A,
- pacCoJIOKECHUC KOMIIBIOTCPOB B OYu OpraHu3aluio JOCTYyIla K HUM.

Ha ocHoBanuM TpOBENEHHOTO aHalW3a OINPEICNISAIOTCS OCHOBHBIC MOAXOABI K BHeApeHuro K,
ocymiecTBsieTcs BbIOOp BapuanTa DK u pa3pabaTsiBaeTcs IUIaH pabOThl, B TOM YHCIIE:

- onpenensercs coctaB paboTHukoB OV, yuacTByroumx Bo BHeApeHuH DXK;

- IUTaHUpYeTCs pacnpepaeneHue obs3aHHocTe mo padore ¢ DXK mexny Corpyanukamu OV,
Y4acTBYIOUIMMH BO BHEJPEHUHU, CIIOCOOBI MX B3aUMOAECUCTBUS U CTUMYIHPOBAHUS;

- OTIpeNIeNSI0TCA He00X0IuMBbIe TpeOoBaHMs K 00yueHHio paboTHUKOB OV
- OTIPE/ICIIACTCS COCTAB TEXHUYECKUX CPEJICTB, 33/ICCTBOBAHHBIX B paboTax mo BHeApeHuio D)K.

[Ipu pa3paboTke maaHa BHEIPEHUS HEOOXOIUMO BBIACIUTH OTambl, CPOKU M OMNPEAETHUTH
cojiep>kaHue paboThI 10 CIEAYIOIIUM HAIIPABICHUSAM:
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- OpraHu3zanusi o0y4eHus;

- moarotoBka texuunueckux cpencts MKT u mporpammuoro obecreuenus;

- OpraHu3anus ASITeJbHOCTH NEAArorn4ecKoro KOUIEKTHBA 110 BHeApeHuto DK;
- IOJITOTOBKA MH(OPMALIUHY U 3arl0JIHEHHE 0a3bl JaHHBIX;

- KOHTPOJIb PaBUJIBHOCTH 3aIl0JHEHUS] HH)OpMAIUH.

ITocne 3aBepieHus peIBapUTENBHOTO dTana gupektop OV u3gaer npukas:

- npeanuceiBaromuit OY ucnonb3oBaHue BoIOpaHHOM Mozenu D)K;

- yKa3bIBaroLui cpoku BBeAeHUs DK

- ONPEAETSIONUN TJIaH BBIMOJIHEHUS padoT MO MOATrOTOBKE K BHeApeHUI0 DK, BKIIOYAIONIHIA TUIaH
BBIJICTICHUST HEOOXOMMBIX PECYPCOB.

DTan NpoeKTUPOBAHUS HOPMATHUBHOTO U PETIAMEHTAIIMOHHOTO 00eCIeueHus
JlaHHbIi 3Tan BKIIOYAET B ce0sl OPraHU3aIUI0 CIEIYIOIIUX MEPOIPUITH:

1. Wznanme mupexktopom OV mpukaza O TNOpAIKE IMOATOTOBKM K UCHONb30BaHUIO K,
CoJIeprKallero:

- coctaB pabodyeil Tpynmbl Mo peanusanuu Mojaenu (GyHkiuoHupoBanus OV ¢ UCMOIB30BaHHEM
29X

- peryiaMeHT u cpoku padbotsl PT'.

2. AHanM3 yyacTHUKaMu paOoueil rpymnmsl umeroueiics HopMmaTtuBHOW 06a3zpl OY M mOAroToBKa
MIPOEKTOB JOKYMEHTOB, BKJIIOYAs:

- IUTaH paboT Mo peanuzanuu Mojenu pyHkuuoHuposanus OY ¢ ucnonszoBanueM DX

- MPOEKThl M3MEHEHUH B JEHCTBYIOIIMX JOKYMEHTaX (JIOKAJIbHBIX aKTax) U IPOEKThl HOBBIX
JOKYMEHTOB (JIOKaJbHBIX HOPMAaTUBHBIX akTOB) OV, OTHOCAIMHKXCS K UCHONb30BaHuI0 DXK.

3. Opranuzanuss U TpOBEJEHHE OOLIECTBEHHOTO0 OOCYKIEHUS pa3paOdOTaHHBIX IPOEKTOB
JOKYMEHTOB. B 00CYyXJeHUM KaXJO0ro JOKyMEHTa JOJDKHBI TPUHATH y4yacTHE BCE JIMLA, YbIO
NEeSATETLHOCTh OHU periaMeHTUpPYIOT. OOCyXJAeHHE MOXKET TMPOXOJAWTh Ha aJIMHUHHCTPATHBHOM
COBEIIAHWHU, COOpPaHUU TPYAOBOTO KOJUIEKTHBA, COOpAaHMM pPOAMUTENEH, KIACCHBIX YYEHHYECKHUX
coOpaHUsIX U JIp.

Koncynprantllntoc: npumeuanue.
[Tucemom Muno6puayku Poccuu ot 21.10.2014 N AK-3358/08 B myHKT 4 BHECEHBI YTOUHEHUSI.

4. Opranuzanuss paboTsl 1O coOMIofeHUI0 Tpu ucnonb3oBaHuM XK TpeOoBaHMi W HOPM
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®enepanbHoro 3akoHa Poccuiickoit ®@enepanuu ot 27 urons 2006 r. N 152-03 "O nepcoHalbHBIX
MaHHBIX".

5. OpraHu3anys IPaBOBOM OKCIEPTH3bI pabOYUMX BAPHAHTOB psAlda JOKAIbHBIX aKTOB (TIpHU
HEOOXOIUMOCTH).

Oran coriacoBaHUs U MPUHITHS HOPMATUBHON 0a3bl
Ha nanHOoM 3Tarme ocymiecTBiseTcs:

1. PaccMoTpeHHMe W COIJIACOBAaHWE TOATOTOBJICHHBIX pPa0OYell IpymIoil TOKYMEHTOB OpraHaMu
00I1I€CTBEHHO-TOCY1apCTBEHHOI O yrpasiaeHus OV:

- megaroruuyeckum coserom OV
- YOPaBISIOLUIUM COBETOM HIIM APYTUMU YIIpaBisitoiumu opranamu OY.

2. B cmy4asx, MpeayCMOTPEHHBIX 3aKOHOJATEILCTBOM, HEOOXOIMMO COIJIACOBAaHME pAa
JOKYMEHTOB ¢ YUpeIuTesleM U HHBIMU CTPYKTYpaMH.

3. B ciuyuae BwIOOpa i BHeapeHUss uHDOpManuoHHOW cucTteMbl XK, pacroyiokKeHHON Ha
BHEILIHUX CEpBepax, aJMUHUCTPUPOBAHUE KOTOPOM BENETCS CTOPOHHEH OpraHu3alueil, NOAroTOBKa U
3aKJIIOYEHUE JOTOBOPOB, PETYIHUPYIOUIUX OTHOIICHUS TI0 HuCmojb3oBaHuio K, B TOM uwucie
OTPEACTSIONUX FOPUIUYECKH  OOS3bIBAIONIYI0O OTBETCTBEHHOCTh CTOPOHHEW OpraHu3aluu  3a
COXPAHHOCTh JaHHBIX.

4, HN3naHne Ha OCHOBaHHUM COTJIaCOBAaHHBIX JAOKYMCHTOB JUPCKTOPOM oy IIprKasa, B KOTOpOM:

- yTBEepXKIaeTcs IIaH paboT 1Mo peanu3anuu Moaenu ¢yHkuuonupoanus OY ¢ HCHOIb30BaHUEM
29X

- yrBepxkpaaerca PeriiaMeHT [eATEIbHOCTM YYacTHMKOB 00pa3oBaTeNbHOrO Ipolecca ¢
ucnonb3zoBanueM XK, B perjaameHTe onpeaensieTcsi OTBETCTBEHHOCTD JIUI] 32 COXPAHHOCTh JaHHBIX;

- ¢popmupyrotcs rpymsl (onpenenstores Cotpyaauku OY win nojipasieseHus), BHITOTHSIIONINE T€
WJIY MHBIE 33/1a4 110 BHEAPEHUIO U UCIIOJIb30BaHUI0 DK

- yTBepKaaeTrcs miaH o0ydyeHus (mosbimeHus kBanudpukauun) CorpyaaukoB OY u ux aTrectauuu
B 00JIaCTH UCIIONB30BaHMs BbIOpaHHOro DK;

- YTBEPKJIAl0TCS PErJIaMEHTHI IeITeIbHOCTH OTAEIbHBIX YYaCTHUKOB 00pa30BaTeIbHOIO MpoIiecca,
CBSI3aHHBIE C HCIIOJIb30BaHMEM OJK, B TOM 4YHCIIE MOJIOXKEHHA O TMOAPA3JIEICHUIX, H3MEHEHHbBIE
(pacmmpeHHbI€) TOJKHOCTHBIE MHCTPYKIINH;

- pacopenensitorcss pyHkuun cinyx6 OV, BrIOueHHbIX B PeryiameHThl JesTeIbHOCTH, IO
paboTHuKaM, TpymnnaM paboTHukoB OV, moapa3aeaeHusIM U BHEIIHUM CTPYKTYypam;

- ONpENENsAeTCs OTBETCTBEHHOCTh 3a HMMEIOUIMECS U IUIAHUPYEMBIE K IIOJIyYEHHUIO CpPEICTBA
UKT-undpactpykTypsl, pacrpeneiaeHie 3TUX cpeacTB o noMenienusim OY;
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- OIIpCACIIAOTCA HaCTpOﬁKH :‘)>K, IIOpAAOK 3allIOJITHCHHUA HCXOAHBIX MaCCHUBOB IaHHBIX U T.[.

[Tpouenypa mpUHATHS JOKAJbHBIX HOPMAaTUBHBIX aKkTOB omnpenenserca B Ycrase OY. OV moxer
CaMOCTOSITENILHO COPMHUPOBATh KOMIUIEKT HOPMATHBHBIX aKTOB, OOECHEYMBAIOUIMX IEpexoa K
ucnonb3opaHuio K.

[Tpuxa3 mupexktopa OY 00 yTBep)KIEHUM U BBEICHHH B JCUCTBUE MPHUHSITHIX JIOKAIbHBIX aKTOB
JIOBOJUTCSI 10 CBEJICHUS BCEX 3aMHTEPECOBAHHBIX CTOPOH. Eciu 3akoHoaTenbecTBOM Wi ycraBoM OY He
ycTaHoBJeHa (opMa OnMyOIMKOBAaHUS JIOKAJIBHBIX aKTOB, GopMma MyOJMKalUK OMpelesieTcs OpraHoM
YIPABJICHUS], IPUHSBIIUM aKT.

Wudopmanivsg 0 JOKadbHBIX HOPMATHUBHBIX MpaBoBBIX akTax OY [0mKHAa OBITH OTKPHITOW U
JIOCTYITHOW JUIS BCEX YYacCTHHUKOB 0OpPa30BaTENBLHOTO Ipolecca, GYHKIMH M MHTEPEChl KOTOPBIX OHHU
3aTparuBaroT.

Anvunuctpamu OY cienyer yYuThIBaTh, YTO MHOTHE M3 TIPUHATHIX JIOKAJBHBIX aKTOB, HAIIPUMED,
pacHMpeHHble JODKHOCTHBIE HMHCTPYKUIWH, (AKTHYECKH HE MOTYT OBITh BBINOJHEHBI JIO Hadaia
¢dbynkunorupoBanus XK.

Kpurepun npumenumoctu 3K

1. O6s3aTenbHBI MUHUMYM OPTaHU3allMOHHO-TEXHUUECKUX YCI0BUM BHeapeHus DK.
Jlnis BeieHus yuera ydeOHON AEATENbHOCTH B 3JIEKTPOHHOM BHJIE HEOOXOJMMO 00€CIIeUNTh!
- HaJIM4Ke JIOKaJbHOW HOPMaTUBHOM 0a3bl;

- pabotocnoco6HocTh UKT-uHppacTpykrypel OY (B yacTHOCTH MPOBOJHAS W/WIK OecrpOBOAHAS
JIOKaJIbHAsI BEIYMCIIUTENBHAS CETh);

- HUIM4YME ycTpoiicTB noctyna <*> k DK Aamunucrpanuu OV

<*> Tlox yctpoiictBoM goctyna k OXX mnoHumaercs moboe 00OpyJoBaHHE, MO3BOJIAIOLIEE
o0ecnieunts padoty ¢ DK, Hanpumep, KOMIBIOTED, TUIAHIIET.

- OTKpBITHIN Joctyn Kk DX yuureneii;

- aJIMUHUCTpUpOBaHue <*> XK.

<*> AnmunuctpupoBanue DK mojpazymMeBaeT ero TEXHHYECKOE W METOAMYECKOoe obecreueHue.
OTH QYHKIHUHA MOTYT OCYLIECTBIATHCS OTAENbHBIM CoTpyaHukoM OV miM CylniecTBYIOIMMHU IITATHBIMU
eauHuLaMu. Tpyno3aTparsl MOTYT pa3IMyaThCs AJs pa3sHbIX BUI0B DXK.

2. MunuManbHbIE YCJIOBUA AJId IMAJIOTHOTO BEACHU YUCTA.

[TonHbIl TepexoJ Ha BeIEHUE YydeTa BbBINOJHEHUs YdeOHOM mporpammsel cpeictBamu XK
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HEBO3MOXKEH 0Oe3 INEPEXOJHOro mnepuoaa. [Tnan nepexoga Ha IIOJHOEC BCIACHHC 2K JOJIZKCH
npeaycMarpuBaTb OpraHu3allMOHHBIC 1 TCXHUYCCKUC BO3MOKHOCTHU oy UL OpraHru3alyu B IICPEXOJHOM
InepruoaAc MUJIOTHOIO BECACHUA Yy4€Ta (B OIrpaHU4YC€HHOM BAapHAHTEC 0e3 OTMEHBI CYH_[CCTBYIOIHeﬁ CHCTCMbI

yueTa).
Jnst paGoTHI 11O TAHHOM cXeMe HE0OXOMMO 00CCIICUHTh:
- KOMIIBIOTEPHBIN KJIACC MJIM COITOCTABUMOE YMCIIO UHBIX YCTPOUCTB fgoctyna K DK
- OTKPBITBINA J0CTyM yunutened k DX (Hanpumep, B yUUTEITbCKON);
- rpaduk paboThI YCTpOICTB moctyna K IXK, 1ocTaToYHbIH A BBOAA JaHHBIX;
- perjJaMeHT OKa3aHMs TEXHHUECKOH 1 MeToanyeckoit momomu I[lenarornueckum padotaukam OVY.

PermameHT mompa3symeBaeT omnmcaHue TpaduKa W yCIOBHA OKa3aHHS ITOMOIINH, BKJIOYAS
pacnpezenenue 00s3aHHOCTeN U He0OXOIUMYIO JIJIsl OKa3aHUs IOMOIIY HH(POPMAITHIO.

3. YcnoBus mis BHeapenust XK B moHOM oO0beMe:
- ONITUMAJIbHBIE YCIIOBUS - HAIMUKe goctyna kK 9K B KaKI0M Kiacce;

- JKeJNaTeNbHBIC YCJIOBUS - HAIM4YKEe MOOWIbHOro nocryna k X y kaxmoro Ilemarormdeckoro
paborauka OVY.

HcTounuku pazpaboTku

1. Pacniopsixenue [paBurenscTBa Poccuiickoit denepamnuu ot 27 dpespans 2010 r. N 246-p

2. Pacniopstxenue [IpaBurtensctBa Poccuiickoit denepannu ot 20 despans 2010 rona N 185-p
3. ®enepanbHblil 3akoH OT 26 utonst 2006 r. N 135-D3 "O 3ammre KOHKYpeHIH'"

4. @enepanbubiii 3akoH oT 27 wutonsg 2010 r. N 210-®3 "OO6 opraHuzanuu NpeaocTaBICHUS
roCy/IapCTBEHHBIX 1 MYHHUIIUIAIBHBIX yCIyT"

5. ®enepanbhblii 3akoH 0T 10 utons 1992 r. N 3266-1 "O6 obpazoBanun"

6. ®enepanbHblii 3akoH oT 27 uronsg 2006 r. N 149-®3 "OO6 undopmanuu, MHPOPMAITHOHHBIX
TEXHOJIOTUSX U O 3aiuTe nHpopmanuu"

7. ®enepanbHbii 3aK0H OT 27 urong 2006 1. N 152-03 "O nepcoHanbHbBIX TaHHBIX"
8. denepanbhblii 3akoH oT 6 anpenst 2011 r. N 63-D3 "OO >neKTpoHHOM noanucu"

9. [Ipukaz Munobpuayku Poccun ot 17 nexabpst 2010 r. N 1897 "OO yrBepxkaeHuu ¢eaepaibHOro
rOCYJJapCTBEHHOT'O CTaH/AapTa OCHOBHOI'O 0011ero oopazoBanus”

10. ITpuka3z MunoOpuayku Poccun ot 6 okxTsa6ps 2009 r. N 373 "OO6 yTBep>KIeHUU U BBEICHHUU B
neiictBue  ¢eAepaibHOr0 TOCYAApCTBEHHOTO 00pa30oBaTENBLHOTO CTaHAApTa HAdaldbHOrO OOIIEro
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obpazoBanus"

11. TIlpuka3 MunobpHayku Poccum ot 22 asrycta 2008 1. N 243, BriIrovanmui
" AIMUHHCTPATUBHBIN periameHT PocobpHanzopa"

12. Ilucemo MmunobpazoBanuss Poccun ot 20 nexabps 2000 r. N 03-51/64, Bxirouaromiee
"MeTonuuecKre peKOMEHIAIKH 10 paboTe ¢ TOKyMEHTaMH B 001e00pa30BaTeIbHBIX yIPESHKICHUAX "

13. Ilpukaz Poccrara or 27 wmrons 2009 r. N 150 "OO yTBEp»KAEHUU CTATUCTHUECKOTO
MHCTPYMEHTApHs Ul opraHu3anuu PocoOpa3oBaHreM CTaTHCTHUECKOTO HAOIIOACHUS 32 JeSITEIbHOCTHIO
00pa3oBaTeNbHBIX YUPEKICHUN"

14. TIpuka3z Munnpoc CCCP ot 27 nexadpst 1974 r. N 167 "O BeaeHUH MIKOIbHON JOKYMEHTAUK"

15. Ilpukaz Mwunzapascoupassutus Poccum ot 26 aBrycra 2010 r. N 7611 "OO yrBepkIeHHH
Ennnoro kBanm@puKaoHHOTO CIPaBOYHHKA JIOJDKHOCTEN PYKOBOAMTENEH, CIIEUAIMCTOB U ClTyKawmux ",
pazznen "KBanudukannoHHbIe XapaKTEPUCTHKH TODKHOCTEH paOOTHHKOB 00pa3oBaHus"

16. TOCT P UCO 15489-1-2007. Cucrema ctaHmaptoB 1o uHpopmanuu, OUOIMOTEYHOMY H
U3aTeIbCKOMY Jey. YpasieHnue nokymeHTamu. Oormme tpedoBanus (3xBuBasieHT ISO 15489-1-2001)

17.TOCT 34.602-89. Texuuueckoe 3aJjJaHle Ha CO3/JaHHE aBTOMAaTU3UPOBAHHON CUCTEMBbI

[Tpunoxxenne 1
KOMIUIEKT JOKYMEHTOB JJIX1 BHEJAPEHMA 1 NCITOJIbB3OBAHUA 92K

Komrrext JAOKYMCHTOB OY, O6CCH€‘IHB310H.[HI>1 BHCAPCHHUEC U UCIIOJIB30BAHUC 3>K, JOJIDKCH, KaK
MHWHUMYM, BKIIIOYAaThb B cebs:

- IUTaH paboT 1Mo BHeapeHuto IXK;

- KOMIIJICKT JOKYMCHTOB I10 00eCIIeYeHUIO 3aKOHOAATCIIbHBIX Tp€60BaHHfI 0 3alIUTEC NCPCOHATIBHBIX
JaHHBIX,

- KOMIUIEKT JIOTIOJIHEHHH B (PYHKIIMOHAIBbHBIC 00si3aHHOCTH paboTHUKOB OV, CBSI3aHHBIN C
BeaeHueM DJK;

- pernaMeHT BeaeHus JK;

- perigaMmeHT mnpenocTaBieHus yciayru O[] (MHpopMmupoBaHUS OOy4aroOIIMXCS M HMX POAUTENEH
(3aKOHHBIX MPECTABUTENEH) O pe3ynbTaTtax 00ydeHus ),

- [IpUKa3 pyYKOBOIUTCIISA OVYo BHCAPCHUU B ACATCIBHOCTDH O6pa30BaTCHBHOF0 YUPCIKACHUA 2XK.
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[Tpunoxenue 2

[TPUMEP I1PMKA3A
PYKOBOIAUTEJIA OY O BHEAPEHUU B AEATEJIBHOCTH OBPA30OBATEJIBHOI'O
YUPEXIEHU A 29X
[Ipukas N
no OY N oT 20 r.

O BHeIpeHMUM B yIlpaBJIeHME NOeATeJIbHOCTBI OY 3JIeKTPOHHOTO XypHasa

C LIeJIbIo COBEPULIEHCTBOBAHNMA MH@OpMaHMOHHOPO obecrneueHUd IIpoLeccor
yiipaBJIeHA OY, IIJIaHMPOBAHMA n OpTraHM3aumnm yqe6Horo IIpolnecca Ha OCHOBe
BHeIIPpEeHMA MH@OpMaHMOHHHX TEeXHOJIOT' UM B CoOOTBETCTBMUN C HpMKaBOM

Muuzgpaecoupas3euTtus Poccum ot 26.08.2010 N 761l wu crareeM 74 TiaaBe 12
pazmena III TK Pd "l3MeHeHHMEe ONpPEelNeJyIeHHEX CTOPOHAaMM YCJIOBMM TPyOOBOIO
oorosopa o npu4YMHaM, CBABAaHHBM C WM3MEeHEeHMEeM OPTaHM3alUMOHHEIX WU
TEXHOJIOTMUECKUX YyCJOBUM Tpyna"

I[TPUKASHBAIO:

1. Yreepaurs: "lnan pabor no BHempeHwuo X" (IIpumoxenme N ) ;
"PersameHT BemenHma OX" (I[lpunoxeHume N )7
"PerjlaMeHT OKas3aHMA IOoCymapCTBeHHOM yciayru 3I" (IlpunoxeHme N )

"VMHCTPYKLUMIO IO BeIeHMUI ydeTa yueDOHOM IedTeJIbHOCTM C IHIoMmombi OX"
(IlpnnnoxeHre N ) ;

"PerjlaMeHT oOKazaHua noMmouy npu padore B OXK" (IMlpumoxeHume N ).

2. IlpoBecTn BHenpeHue 323X B cooTBeTCTBMM C I'padukoM paboT IO BHEOPEHUIO
9K (IIpunoxenme N ).

3. Mcnonb30BaTh 9K 1mns QukcauMmM BCeX BMIOB YPOUHOM U BHEYPOYUHOMU

OeAaTeJIbHOCTM, B TOM UMCJEe YyPOKOB, O(QaKyJIbTAaTMBOB, KPYXKOB, 3aHATUM
TPYyNNsl NPOOJIEHHOTO IOHA.

4. BaMm. OupekTOpa IO obeclneumuTb KOHTPOJIb 3a
BHIIIOJIHEHMEM I'padpmka paboT no bBHempeHMo OX.

5. BamecTuTesn (M) IOUPEKTOpa NO YBP obecrneumTsb
VHQOPMAaLMOHHOE HAIlOJIHEHUE X 1o mMonmyJio  "YueOHBIM npouecc",

OPTraHM30BaAaTh KOHTPOJIB 3a CBOEBPEMEHHOCTEBIO )2 IIPaBMIIBHOCTHBIO pa@OTH
yHMTeﬂeﬁ—HpeﬂMeTHMKOB M KJIACCHBIX pyKOBOHMTeﬂeﬁ I10 MH@OpMaHMOHHOMy

HamnoJiHeHMio 9K u CBOEBPEMEHHOCTLIO nHOOPMMPOBaAHMS PpoIUTeJIeM O
TeKylel ¥ MTOTOBOM YyCIEeBaeMOCTM U INOCellaeMOCTV OO0ydalmmxCs.
6. BO3JIOXUTHL Ha 00A3aHHOCTM IO KOHTPOJI 3a TEeXHUUYECKMM obecliedueHMeM

padoTer 29X COTJIAaCHO HOJIKHOCTHHIM OOg3aHHOCTAM /uiu/ BKJIKOUUB MX B
€ro IOOJIDKHOCTHEE OOA3aHHOCTU.

7. BOBJOXMTBH Ha O0B0sA3aHHOCTM IO KOHCYJbBTUMPOBAHMUIO YUUTEJEeM IO
BompocaMm paboTel 32X COTJIAaCHO HOJIKHOCTHBEIM OOS3aHHOCTAM /Uiu/ BKJIIOUUB
MX B €T'0 HOOJIXHOCTHEE OOS3aHHOCTMU.

8. KOHTpPOJIE 3a MCIOJIHEHMEM I[IpMKasa OCTaBJIL0 3a COOOM.

HupexkTop OY:
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[Tpunoxxenue 3

[TPUMEPHLI ITEPEYEHD
JIOKAJIBHBIX HOPMATUBHBIX AKTOB, B KOTOPBIE MOXET IIOTPEBOBATbBCA
BHECEHUME U3MEHEHWU JUUTA UCITOJIB3OBAHUMA 23X

JlokanbpHBIE AaKThl, PETJIAMEHTUPYIOIIME aJMHHHUCTPATUBHYI0O M (PUHAHCOBO-XO3SHCTBEHHYIO
NEeATEIbHOCTD

- YcraB OY;
- Horosop OV ¢ poaurensamu;

- JIOJDKHOCTHBIE MHCTPYKIMH pPaOOTHUKOB, B TOM YHCIIE aIMUHHCTPATUBHOTO TIEPCOHANA,
[IPENOAaBaTEIIeH, KIIACCHBIX PYKOBOAUTEIICH;

- [lonmoxxenne 00 ycTaHOBJICHWH HAI0ABOK M JOIUIAT K JTOJDKHOCTHBIM OKJIaZlaM COTPYIHHKOB <*>
(mooXkeHue 0 CTUMYIHPYOIIEeM (GOHE OIUIaThI TPY/A);

<*> B OTHOWICHWW JIMI], BBIMOJHSIOMUX JOMOJHUTEIbHYI0 HArpy3Ky IO OOECHCUCHUIO
¢bynkunonupoBanuss X, ecnm  gaHHas  ACATENBHOCTh HE TPEAYCMOTpEHAa WX OCHOBHBIMH
00513aHHOCTSIMH.

- [TonoxxeHue o BHYTPUIIKOIHHOM KOHTPOJIE;
- [Tonoxxenue 06 yueOHOM KaOHUHETE;

- WucTpykimu mo 0Ge30macHOCTH M TpaBHia pabOThl HAa TPaBMOOMACHBIX YdYacTKax, pabodmx
MecCTax, B yueOHBIX KaOMHETaX;

- [Tonoxxenwne 00 aTTeCTallUU ICAArOrNYCCKUX KaapoOB.

JlokanbHbBIE aKThl, pETJIAMEHTUPYIOLIHME NIPaBa yYaCTHUKOB 00pa30BaTEIbHOIO Mpoliecca
- [IpaBuna npuema B OV

- [IpaBusa nmoBeneHust 0OyJaIOLINXCS;

- [IpaBuita BHyTpeHHero pacnopsaka OY;

- TpynoBoii 10roBop (KOHTPAKT) ¢ paOOTHUKAMH;

- [lonoxenue o cucreme OLUEHOK, POpM, MOPSAJIKE U NEPUOJIUYHOCTH MPOMEKYTOUYHOM U UTOTOBOU
aTTecTalluu 00yJaroIuXcs;

- [Tonoxxenne o XxpaHeHnH padoOT 00yUaroMEerocst 1 HHGOPMAIIHH O €ro JOCTHKCHHSIX
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- [lonoxenue o opmax momydeHus: oopasoBanus B janHoM OY (9KcTepHAT, CaMOOOpa30BaHHE 110
WHIUBUAYAIBHBIM TIpOTpaMMaM, IOJIOXKEHHE O CEMEMHOM OOpa3oBaHUM, IOJIOKEHHE O CBOOOIHOM
MOCEIICHUH YUYEOHBIX 3aHATHH H JIp.).

JlokanibHbIE aKTbl, perilaMEHTUPYIOIIHNE JeATEIbHOCTh MPOPECCUOHANBHBIX 00bEIMHEHUIA
- [TosnoxxeHue o neJaroruueckoM COBETE;

- [Tonoxxenue o TBOPUECKUX TPYIIIAX;

- [TosoxeHne 0 METOIUYECKOM COBETE;

- [lonoxxenue o kadenape;

- KonnekTHBHBII TOTOBOP MEXTY YUPEKACHUEM U PAOOTHUKAMH.

[Tpunoxenue 4
[IPUMEPHbBII PETJIAMEHT BEJIEHUS DK
1. O0mmpe moa0KESHHS

1.1. HacTosiimuii TOKyMEHT OmpenensieT yCIoBus U npaBuiia BeaeHus DK, KOHTpoIs 3a BelleHUEM
39X, npouenypsl obecredeHnss JOCTOBEPHOCTH BBOAMMBIX B DK NaHHBIX, Ha/IEXKHOCTH UX XPaHEHUS U
KOHTpPOJIS 3a cooTBeTcTBHEM DK TpeOOBaHUAM K JTIOKYMEHTOOOOpOTY, BKJIIOYAsl CO3/IaHUE PE3EPBHBIX
KOIU, TBEpABIX KONH (Ha OyMakHOM HOCHUTEIE) U Jp.

1.2. B cooTBeTCTBUM C IEUCTBYIOMNUM 3aKOHOAaTeICTBOM OV BIpaBe caMOCTOSITENHHO BHIOMPATH
(hopMBI yueTa BBITIOJTHEHHS Y4eOHOM MPOrpaMMel.

1.3. OTBETCTBEHHOCTb 332 COOTBETCTBHUE PE3Y/IbTATOB yueTa AEHCTBYIOIUM HOpPMaM U, B YaCTHOCTH,
HACTOSIIIEMY PETJIaMEHTY M JIOKAJIbHBIM aKTaM, HeceT pykoBoauTesp OY.

1.4. OTBETCTBEHHOCTh 3a COOTBETCTBHE JAHHBIX ydeTa (hakTaM peaym3alid y4eOHOTO Iporiecca
JEXUT Ha pykoBoautese OVY.

1.5. Ilpu BegeHun ydera HEOOXOAMMO OOecreyuTh COOJIOJEHHE 3aKOHOAATEIbCTBA O
NEPCOHATBHBIX JAHHBIX.

2. O6ume mpaBuiia BeJCHHS yueTa
2.1. Bauecenue nHGpOpMALIUU O 3aHATUU U 00 OTCYTCTBYIOIIMX JOJKHBI IPOU3BOAUTHCS O (hakTy B

ACHb ITPOBCACHUA. Ecnu 3amsarue MMPpOBOANIIOCE BMECTO OCHOBHOI'O MIPCIOJaBaTCIIA, (baKT 3aMCHBI
AOJIKCH OTPAKaThCA B MOMCHT BHCCCHUS yquHOﬁ 3aliucCH.
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2.2. Buecenue B XypHaj HMH(pOpMalUd O JOMAIIHEM 3aJaHWM JIOJDKHO IMPOM3BOJIUTHCA B JICHBb
MPOBEACHUS 3aHATHS. 3a/laHhe JIOJKHO BHOCHUTBCS B KypHaj HE MO3JHee yeM yepe3 | vac mocrne
OKOHYAHMS BCEX 3aHATUM JAHHBIX 00YYaIONMUXC.

2.3. PekoMeHnayeTcsi 3apaHee pa3Melniarh 3aJaHus, 4TOOBl y 0OyJarommxcs ObLIa BO3MOXKHOCTB
3a0JIarOBPEMEHHO TUIAHUPOBATH CBOE BPEMHI.

2.4. Pe3yﬂBTaTLI OLCHHWBAHUA BbIITOJIHCHHBIX O6y‘-IaIOH_[I/IMI/ICSI pa60T JOJI’KHBI BBICTABJIATHCA HE
no3aHee | Hemeslu Co JIHS WX MPOBEACHHS B COOTBETCTBUU C NMPUHATHIMH B OV MpaBWIaMH OIICHKH
pabor.

2.5. ApXI/IBHOC XPpAaHCHUC YYCTHBIX JaHHBIX JOJDKHO HpPCAyCMATpuBATL KOHTPOJb 3a HX
HEJIOCTHOCTBIO U JOCTOBCPHOCTHIO Ha MPOTSIKECHUN BCCTO H€O6XOIII/IMOF0 CpoOKa, HalpuMmep, ¢ MOMOIIbIO
SHGKTpOHHOﬁ IIOAIINCH. 3HeKTp0HHO€ XpaHCHUC AapXUBHBIX [JAHHBIX HOJOKHO OCYIICCTBIIATHCA
MHWHUMAJIbHO Ha ABYX HOCUTCIAX U XPAHHUTHCA B pa3HbIX IOMCIICHUAX.

3. Ycii0BUS COBMEILIEHHOTO XpaHEHUS JaHHBIX B 3JIEKTPOHHOM BH/JIE
U Ha OyMa)KHBIX HOCUTEJISIX

3.1. B cnyuyae HeobxoauMocTu ucnoiab3oBaHus Janueix DK U3 35eKTpoHHON (HOpPMBI B KauecTBe
MEeYaTHOTO JOKyMEHTa MH(pOpPMAIUs BBHIBOAUTCS Ha TeYaTh U 3aBEPSCTCS B YCTAHOBJICHHOM TMOPSJIKE.
ApXHUBHOE XpaHEHHE YYETHBIX JAHHBIX Ha OYMaXHBIX HOCUTENSX JOJDKHO OCYIIECTBISITECS B
COOTBETCTBUHU C JCUCTBYIOIIMM AJIMUHHUCTPATUBHBIM periiameHToM PocoOpHan3opa, yTBEp>KIECHHBIM
npukazoM Munoopuayku Poccun ot 21 suBaps 2009 r. N 9.

3.2. CBosiHas BEAOMOCTh MUTOTOBOM YCIIEHTHOCTH KJIacca 3a y4eOHBIN T0J] BEIBOAUTCS U3 CHCTEMBI
ydeTa B TOM BHJIE, KOTOPBII MPEeayCMOTPEH AEHCTBYIOIIMMHU TpeOOBaHUSIMH apXWUBHOUM cimyxObl. Eciu
JaHHBIE TI0 YIeOHOMY TOIy XPaHSTCS B 3JICKTPOHHOM BHJIC, CBOJHASI BEIOMOCTh MOKET OBITH Iepe/iaHa B
apXuB Cpa3y MO 3aBEepIICHUH BEICHUS yUeTa B COOTBETCTBYIOIIEM KIIACCHOM JKypHaJe.

3.3. Ilpu BepeHWHM ydera B DJICKTPOHHOM BHJIE HEOOXOTMMOCTHh BBIBOJIA JAHHBIX HA T€YaTh IS
HCTOJIb30BAaHUS B KAYECTBE JIOKYMEHTA OINpPENENsIeTCsl COOTBETCTBUEM MCIIOJIb3YeMON HH(OPMAIIMOHHOMN
cuctembl 'OCT P UCO 15489-1-2007 "Cucrema cTaHzapToB Mo HHpopManuu, OUOIMOTEYHOMY U
U3JaTeIbCKOMY JieNy. YIpaBieHue JokyMmeHTamu. Oome TpedoBaHus".

[Ipunoxenue 5

[IPUMEPHBIN PETJTAMEHT
INPEAOCTABJIEHUA YCIYI'U 5 (MHOOPMHNPOBAHIMA OBYYAIOINXCA
1 UX POJUTEJEN (3AKOHHBIX ITPEJICTABUTEJIEN)
O PE3VJIbTATAX OBYUYEHUN )

1. Ilpu BemeHWM ydeTa yCIEBAEMOCTH C HCIOIb30BaHHeM DK OOydaromIMMCs U MX POJIUTEISM
(3aKOHHBIM TIPEJCTABUTEINSIM) OOECIIEUMBAETCSI BO3MOXHOCTH OINEPATUBHOTO MOJYYeHHS WH(OpMaLUu
0e3 obparmeHus k corpyaaukam OY (aBTOMaTHYECKH ).
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Jns poaureneit (3aKOHHBIX MPECTABUTENEH ), KOTOPBIE 3asIBUIM O HEBO3MOKHOCTH WIIM HEXKETaHUH
MCTOJIB30BATh JAOCTYI K 3JIEKTPOHHBIM (pOpMaM NpeACTaBICHUs HHPOPMALIUH, TOJHKHO OBITh 00ecTieYeHO
MHQOPMHUPOBAHUE O pE3ylIbTaTax OOyUeHHsS HE pEeKe YeM OJMH pa3 B HEICTIO C HCIIOJIIB30BAHUEM
pacreuaTky pe3yJsbTaToB.

2. Pexomennyercs peryisipHo HHGOPMUPOBATH OOYYAIOIIMXCS U UX pOAUTENEH (3aKOHHBIX
MIPEJICTAaBUTEINICH) O MPOTrHO3€ UX UTOTOBOM YCHEIIHOCTH OOYYAIONIUXCS 32 OTYCTHBIN Nepuo (4eTBEPTh,
TPUMECTP, MOIYTOAHE U M. ).

3. Wudopmaius 00 UTOrOBOM OIICHUBAHMHM W KOHKYPCHBIX (9K3aMEHAITMOHHBIX) HCIBITAHHUIX
JOJKHA OBITH JOCTYIHA OOYYaIOIIUMCS M UX POAUTENSM (3aKOHHBIM MPEICTABUTEINISAM) HE MO3KE CYTOK
IIOCJIE MTOJIYy4YEHUs PE3YIIbTATOB.

4. HNocraBka mH(MOpMalUKd OOYYAIOUIUMCS U UX POJUTENSAM (3aKOHHBIM IPEICTABUTENSIM) MOXKET
OCYIIIECTBISITHCS B COTIIACOBAHHOM ()OopMeE, B UaCTHOCTH, IO YKA3aHHBIM UMK KOHTAKTHBIM JIaHHBIM, JTHOO
BBEJICHHBIM CaMOCTOSTENbHO. [lepenaya KOHTAKTHBIX JAHHBIX JOJIKHA OCYLIECTBISATHCA POJIUTEISIMU
MUCbMEHHO WUJIU C IPUMEHEHUEM JIEKTPOHHBIX CUCTEM Iepeaadyn TOKYMEHTOB JIEKTPOHHON MOAMKCHIO.

CUCTEMBI
BEJIEHUWA XXYPHAJIOB YCIIEBAEMOCTH OBYYAIOIIMXCA B SJIEKTPOHHOM
BUJE B ObPA3OBATEJIbHBIX YUPEXJIEHUAX POCCUNCKOU ®EJJEPAITNN

[IU®P "2JIEKTPOHHBIM XXYPHAT"
Yacts 2. EAMHBIE TPEBOBAHUM A
OOmume cBeneHus

Haznauenune noxkymeHnrta

Hacrosimuit ToKyMeHT ycTaHaBIMBAaeT MUHUMAJIbHbIE TPeOOBaHUS K MH(OPMAIIMOHHBIM CHCTEMaM
(MC), xoTopble MOTYT HCIIOJIb30BaThCs B 00pa3oBareiabHbIX yupexaeHusx (OY) Poccuiickoit denepannu
(P®), B yacTu BBINOJIHEHHMs 3a7ay ydeTa YCIIEeBAEMOCTH M IMOCELIAeMOCTH OOydaromuxcs. YKa3aHHbIE
TpeboBanuss He orpanuuuBalor OY B wucnomszoBanuun HMC, obOnagaromux paclIupeHHbBIMHU
(GYHKIIMOHATBHBIMU BO3MOXKHOCTSIMHU.

HNudpopmupoBanre 00y4arOmuXcs U UX pOAUTENEH (3aKOHHBIX MPEACTaBUTENEH) 0 X0/1e y4eOHOro
mporecca U MHAWBUAYAIBHBIX pe3yJbTaTaX OCYILECTBISETCS HA OCHOBE HMH(OpMAIMH 3JIEKTPOHHOTO
xypHana (DX) B coorBercTBUM ¢ TpeOoBaHusiMH 3akoHa "OO oOpazoBaHuu'", periaMeHTaMHU
l'ocynapctBennoit ycinyru "lIpenocraBieHne HHGOpPMALMU O TEKYLIEH yClIeBaeMOCTH Yydallerocs,
BEJICHUE DJJEKTPOHHOTO JHEBHHMKA W OJIIEKTPOHHOIO >KypHaia ycneBaemoctu" (OJ]) u apyrumu
HOPMATHUBHBIMU JOKyMeHTaMHu. EAMHCTBEHHBIM HeoOXoauMbIM TpeboBanueM k XK st obecneueHus
yeanyru O]l sBnsercss WH(OPMALMOHHBIE OOMEH C COOTBETCTBYIOIIMM CEPBHCOM Ul Mepeaadyu
HEOOXOAUMBIX JTaHHBIX.
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Hacrosimuit 1oKyMeHT npeaHa3HadeH uid pa3padoTunkoB DK B yactu obecriedeHuss Heo0X0oAuMon
¢byHKIMOHATBHOCTH U s AnmunucTparopoB OY B yactu BbeiOopa KoHKpeTHOH MC B 3aBUCUMOCTH OT
noTpeOHOCTEH B OpraHu3aluy yueTa U UMEIOIUXCs TEXHUYECKUX YCIOBUH.

[TpuBe/cHHBIC B HACTOSIIEM IOKyMEHTE eauHbie TpeOoBanus Kk DK dopmupyror ycmoBus ais
peamu3anu  DegepabHBIX TOCYJAPCTBEHHBIX 00pa30BATENBbHBIX CTAaHIAPTOB HOBOTO MOKOJICHUS
(HaYaIBbHOTO M OCHOBHOTO OOIIEro oOpa3oBaHMs) MO CO3JaHUI0 HHGPOPMAIMOHHO-00pa30BaTEIbHOM
cpeast OV B yacTu:

- (Quxcaumm xoma o00pa3oBaTENBHOTO TIpollecca M PE3YJIbTaTOB  OCBOEHUS  OCHOBHOM
00pa3oBaTebHON IPOTPAMMBI;

- BO3MOYXHOCTH HCIIOJIb30BAHHS JaHHBIX, (DOPMHUPYEMBIX B XOJI¢ 00pa30BaTEIHHOrO MpoIecca, s
pelieHus 3a/1a4 yrpaBieHus 00pa3oBaTeNbHOM e TEIbHOCTHIO;

- B3aumozeiictBus OV ¢ opranamu, OCyIIECTBIISIONIIMMHI yIIpaBlieHHE B cepe 00pa3oBaHMUsL.

Pa3zpaboTunk

MunucrepctBo 06pazoBanus U Hayku Poccuiickoit @eneparnuu. Mocksa, TBepckas, 11.

OcHoBanus 17151 pa3padOTKu

Hacrosiuii noxymeHT pa3zpaboTaH B COOTBETCTBUM C IopydeHueM mnpesunuyma Cosera npu
IIpesunente Poccuiickoit ®exepauun 1o pa3BUTHIO HHPOpPMALMOHHOro obmecTBa B Poccuiickoit
Oenepanun ot 22 nexadps 2010 roga mo Bompocy: "O BHEIPEHUH SJIEKTPOHHBIX 00pa30oBaTEIbHBIX
pecypcoB B y4eOHBIH mIpolecc M Mepax MO METOAMUYECKOW M TEeXHUYECKOW MOJJEep:KKe IMeJaroroB Ha
MecTax" 1o pa3paboTKe eAMHBIX TpeOOBaHMM K CHCTEMaM BEJEHUS JKYpHAJIOB YCIEBAa€MOCTH
o0yyJaroImuxcs B 3JIEKTPOHHOM BHJIE€ B 00111€00pa30BaTENbHBIX YUPEKACHUSAX.

I/ICHOHBSyCMHe COKpaliCHUuAd
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Tepmun Onpenenenue
HUKT NudpopMannoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH
ncC Nudopmannonnas cucrema
1O [IporpamMmMHoe obecrieueHue
oy OO6pazoBatenbHOE YUPEKICHHIE
(000 OpraHn ympaiieHus o0pa3oBaHUs
9K DNEeKTPOHHBIN KypHa
C)l| DNEeKTPOHHBIN THEBHUK

Hcnons3yemble TEpPMUHBI

Tepmun

Onpenenenue

DJNEeKTPOHHBIN KypHaI

IO wnm SNEeKTPOHHBIC CEPBUCHI, OOECIICUMBAIONIME YYET BBITOJIHEHHUSI
y4eOHON mMporpaMMmbl, B TOM YHCJIEC YCIIEBAEMOCTH M IOCEIIaEMOCTH
oOyJaromuxcs

DNEeKTPOHHBINA JHEBHUK

[1O unm 3neKTpOHHBIE CEPBHUCHI, O0ECHEUUBAIOIINE B 3JIEKTPOHHOM BHJIE
nHpopMHUpoBaHHE  OOydaloOIUXCS U HUX  poauTened  (3aKOHHBIX
IpeJCTaBUTENE) 0 X0JIe U pe3yibTaTax y4yeOHOoro mporecca

Anmunuctpanus OY

HpC,Z[CTaBI/ITCJ'II/I AIMUHHUCTpallun oV: AUPCKTOP, 3aMCCTUTCIIN JUPCKTOPA

Cotpyanuk OY

Pu3nyecKoe JUI0, CBA3aHHOE TPYAOBBIMHU OTHOLIEHUsIMHU ¢ OY

[Tenarornyeckue pabotHuku OY

Yuutens-npeIMETHUKH,  TeJaroru
KJIACCHBIE PYKOBOJIUTEIH U JIP.

JOITIOJITHUTCIIBHOI'O o6pa3013aH1/1;1,

Texunueckuii cnerpanuct OY

Cotpynnuk OV, ocymiecTBIsionuil aaMUHUCTpUupoBanue DK
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[TonpzoBarenu XK Cotrpyanukun OV, yyacTBylOUIM€ B OpraHM3alMd MW  OCYIICCTBICHUH

y4eOHO-BOCIIUTATEIILHOTO TIpoIiecca

ITonb3oBarenu D1 OOyuarommecs, X pOAUTENH (3aKOHHBIE MPEICTABUTEIIH )
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Hasuauenne u rienu cozpauusg 9K

Henu cozpanus 9K

1. IToBbIIeHHE KauecTBa 00OPa30BAHUS 3a CUET:

- IOBBIIIEHUS YPOBHS MPO3PAYHOCTH y4eOHOTO MpoIecca;

- QBTOMATHU3AIMN YICTHBIX (DYHKIIHIA;

- IOBBIIIEHUS] OOBEKTUBHOCTH OLICHUBAHUS YYEOHBIX TOCTH)KEHUI 00ydaronnxcs;

- ynoOcTBa BeleHHS y4eTa M aHajIu3a Y4eOHOH JeATeNbHOCTH, MOBBIIICHUS HA/IC)KHOCTH XPaHEHHS
nH(pOpMAIHH;

- TOBBIIEHHUS YPOBHSA  COONIONEHMS HIpaB BCEX YYaCTHUKOB  ydeOHOro mporecca
(coBepIIeHCTBOBaHUS KOHTPOJIS 32 BBOJOM M U3MEHEHHEM MH(POPMALIUH);

- TCXHOJIOTHYCCKOI'O pa3BUTHUA y‘Ie6HOl"O nponecca.

2. OGecrieyeHre MpeaoCTaBICHUsT 00pa30BaTEILHBIMU YUPEKACHUSIMHI TOCYAApCTBEHHON YCIyTH
"[Mpenocrarienue nHGOPMAIMH O TEKYIIEH YCIIEBAEMOCTH YYaIerocs, BEACHUE dJICKTPOHHOTO THCBHUKA
Y AJICKTPOHHOIO KypHaJia yCIIeBaeMOCTH .

Hasuauenne DK
VY4er BIOTHEHUS! Y4eOHBIX TPOrpPaMM, B TOM YHCIIE:

- Y4eT NMPOBENEHHBIX 3aHITUNA C OTpaXCHHUEM TEeMAaTUKH, 3aHsATOcTH llemarornyeckux pabOTHUKOB
OV, oTKJIOHEHUH! OT paHee 3alIaHUPOBAHHOTO IrpaduKa;

- YUYCT JOMAIIHUX U UHBIX yqe6HBIX SaﬂaHHﬁ;
- YUYCT pE3YyJIbTATOB BBINIOJIHCHUS y‘le6H0fI nporpaMmbl O6y‘{aIOH_[I/IMI/IC$I (YCHeBaeMOCTL);

- Y4€T IOCEUIaeMOCTH 3aHATUN 00yUYarOIIMMHUCS.

Omnmncanue TUMNOBBIX 3a1ad ydu€rta YCIEBAEMOCTH MW  ITOCCHIAEMOCTH O6yanOHIHXC${ B
OGp&SOBaTeJ'ILHLIX YUPCKACHUAX

Yyer peanuzanuu  y4eOHBIX  TpOrpaMM  BEIETCS  pacHpeleNieHHBIM  00pa3oM  BCEMH
[Temarornyeckumu padorHukamu OY. B Havasie roga KiacCHbIE PYKOBOJMTENN JOJDKHBI BHECTH Ha BCE
MpeIMETHBIC CTPAHUIIBI )KypHaIa CIIUCKHA YYeOHBIX TPYII CBOETO KJlacca.

Pacnpez(eneHHe NPEAMETHBIX CTPAHUI] IO XYPHAJy W 3aKpCIJICHHE HX 3a HeJIaFOFI/I'-IeCKI/IMI/I
pa6OTHI/IKaMI/I oy OCYHICCTBJIACTCA Ha OCHOBAHUHA yqe6Hor0 I1aHa 1 pacClipCaACIICHUSA HArpy3Ku MCKIY

[Tenarornyeckumu padotarkamu OY.

IIegarorn OCYHICCTBJIAIOT 3allOJIHCHHUC KIIACCHBIX JKYPHAJIOB B YaCTU I/IH(I)OpMaI_II/II/I O Jarax
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IIPOBE/ICHUS 3aHATHUH (B COOTBETCTBHM C PACHMCAHUEM 3aHATHI), O TEMaX YPOKOB, JOMAIIHUX 3aJaHMSIX,
OLICHKaX 00y4aromuxcst 1 00 OTCYTCTBUM O0YYaIOIIUXCs HAa ypOKaXx.

B xonne otuerHeix mnepuonoB Ilemarornueckue pabotHuku OV MOABOAAT HMTOTH y4eOHOTO
nporecca. KaxxaoMy ydeHUKY JTOJDKHBI OBITh BBICTABIICHBI MTOTOBBIC OIICHKHU (MM OTMETKH), JOJDKHA
ObITh MPOBE/ICHA CTATUCTUYECKAs OI[CHKA MPOBEICHHBIX 3aHATUN HA COOTBETCTBHE yueOHOMY ILIaHy, MO
TUTIAM 3aHATUH, MO0 TOJYYCHHBIM pe3yibTaTaMm. B ciaydae 0one3HM yuyeHHWKAa MOXKET ObITh Ha3HAYeHA
OTCpPOYKa BBICTABJICHUS €My UTOTOBOM OlleHKU. VITOroBbIie OLIEHKH AYOJIHUPYIOTCS B CBOJHYIO BEIOMOCTh
B KOHIIE KJIaccHOro ypHaina. CBoJiHasi BEIOMOCTb JOJKHA OBITh IEpelaHa B apXuB uepe3 S5 JIeT
xpanenus xypHana B OY. Ilo utoram roga coctaBisieTcs CBOAHAsI CTATUCTHYECKAas Ta0IMIIA YCIEIIHOCTH
yueOHoro mporecca. KoHTpolb 3a BeJieHHEeM ydeTa yu4eOHO-TIeJarorn4ecKoi JOKYMEHTAIIMHA ¥ XpaHEHHUE
KypHaJIOB ocymiectBisger Anmuuuctpauus OVY. Ilpu Hamuuum KaapoBBIX pecypcoB paboTa
pacrmpenenseTcs MeXAy HECKOJIbKUMU COTpyIHMKaMu YydyeOHoW uactu. KoHTponbs mnoapasymeBaeT
HECKOJIbKO HaIlpaBJICHUI:

- IPOBEPKA CBOEBPEMEHHOCTU OTPAKEHHUS B JKypPHAJIC 3aHATUH;

- IPOBEPKA CBOEBPEMEHHOCTH BBICTABJIICHUS OTMETOK;

- IPOBEPKA HAIIOJHAEMOCTH OTMETOK (B TEUEHUE OTYETHOI'O IEPUOAA);
- IPOBEPKA OTPAXKECHMSI IIOCEIAEMOCTH 3aHITHI;

- IPOBEPKA BBINIOJIHEHUS Y4€OHOM MpOrpaMMmsl;

- IPOBEPKA 3aI0JHEHU pa3jiesa JOMAIIHUX 3aJaHul;

- HIPOBCPKa AOMAIIHUX SaI[aHPII;'I Ha COOTBETCTBUC BO3PACTHBIM 0COOCHHOCTSIM 06yqa101111/1xcs[,
Tpe6OBaHI/I$IM Mo COACPIKAHUTIO U 06’beMy;

- y4€T 3aMEHEHHBIX U MPOIYIIEHHBIX YPOKOB (3aHATHI);
- BeZieHue Tabens yuera pabouero Bpemenu llenarornyecknx pabGOTHHKOB.

Jlns monHOW 3aMeHbl TPAIUIIMOHHOTO JoKyMeHTooOopora OV Ha OyMaXHBIX HOCHTENSNX
HE00X0AMMO 00eCneUnTh HMHCTPYMEHTAPH [T OTPaKEHUS B JIEKTPOHHOH (opMe Kak MUHUMYM TeX JKe
¢byakuii. Yactb (QYHKIMOHANBHBIX OOS3aHHOCTEW TMPU 3TOM HEOOXOJUMO aBTOMATH3HUPOBATH.
Hcnonb3oBaHue 3JEKTPOHHBIX CIMOCOO0OB 00pabOTKM HHGOpMalMK TO3BOJIAET Jydlle OTPa3UTh
WHIUBUAYAIbHYIO YCIEBAa€MOCTh Y4YEHUKOB, H30exaTb B psAlde CIy4aeB BbIBOJA H30BITOYHOM
uHbopManuu (HarmpuMep, yCIeBaeMOCTH TPYIIBl 0OYydYaIOIIMXCs), KOrJa B 3TOM HET HEOO0XOAWMOCTH
(Hampumep, IpH MPOBEPKE YCIIEBAEMOCTH MPEANOIaraéMbiX MEAATUCTOB).

PasButue cucteM OIEHKM KadecTBa oOOpazoBaHHMs TpeOyeT TMOAJEPXKKM B  pamKax
aBTOMATHU3MPOBAHHOW CHCTEMbl pPAa3IMYHBIX BHJIOB OLEHUBaHUS (HAampUMeEp, KpUTEPUATbHBIX).
HestenpHocth IlpaButensctBa P® 1o mnepeBoAy rocyqapCTBEHHBIX YCIyr B JJIEKTPOHHBIA BUJ
ornpezesnseT HeoOXoIUMOCTh MH(POPMHUPOBAHUS 00pa30BaTENbHBIM YUPEKICHHEM OOy4aroluxcs M HX
poauTesneil (3aKOHHBIX MPEJCTABUTENIEH) O XOJIe M pe3yibTarax y4yeOHOro mpolecca B 3JIEKTPOHHOM
BH/JIE, B YACTHOCTH MOCPEICTBOM MOPTaJla TOCYJapCTBEHHBIX YCIYT.

TpeboBanms k DK
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TpeboBanus k cTpykType DK

1. ®ynknuonanbHOCTh DXK MOXeT ObITH peanu3zoBaHa B Bujae eauHor MC wim B Buue Habopa
OTJIENBbHBIX (DYHKIIMOHAIBHBIX MOYIIEH <*>,

<*>Tlo pemenuto OY.

TpeboBanus K PyHKIIMOHUPOBAHHIO

1. ®dynkuuonansHoCcTh XK M0mMKHA 00ECHEUNTh BO3MOXHOCTH IMOJHOM 3aMEHBbI TPaTUuI[MOHHBIX
KypHAIOB <*> Ha OyMa)XHOM HOCHTENIE B YaCTH y4YeTa BBINOJIHCHHS Y4eOHOU mporpammel (6e3
AQHKETHBIX, METUIIUHCKUX U IPYTUX JOMOJHUTEIbHBIX JAaHHBIX, YUE€T KOTOPBIX MOXET BECTUCH APYTUMHU
CpelCTBaMu, B TOM YHUCJIE DJIEKTPOHHBIMHU).

<*> KnaccHble )KypHaJIbl, )KypHaJIbl (aKyJIbTaTUBHBIX 3aHATUN U JIp.

2. 9K nomxen obecneunBath moTpedHOCTH OV B acTH yueTa peau3aniy yueOHOI mporpaMmsl, B
TOM 4HCIIE:

- B BE/ICHUU HEOOXOIMMBIX CTPYKTYp y4eOHOTO roja <*> ;

<*> Hanpumep, yeTBepTei, TPUMECTPOB, MOJIYTOAUM, MOJTyJIEH U T.II.
- B OTPaXCHUH CHCTEM OLIEHHWBAHUs, UCIOIb3yeMbIX B OV

- B IpeoOpa30BaHUM PE3YyIbTATOB U3 OJHOM CUCTEMBI OLICHUBAHUS B IPYTyIO <*>;

<*> Hanpumep, npu nepeoje 100-0aabHOM OLEHKH B TPAJIUIIMOHHYIO 5-TH OaJIbHYIO.

- B ICJICHUHU KJIACCOB Ha I'PYIIIILI 110 PA3JIMYHBIM IIPEAMCTAM;

- B (QopMUpOBaHMU YYEOHBIX TIpyHnn MpH NpOoPUILHOM OOyYEeHHH, Ha JJIEKTHUBHBIX Kypcax,
(bakynbTaTHBaX, KPYXKKax, Ipu paboTe Haj MPOEKTaMH U T.I1.;

- B coBMecTuMocTH ¢ pyrumu MC, ucnonb3zyembivu B OY.

3. ®yHKUMOHMpPOBaHME M HUcHOIb30BaHME K MOIKHO OCYIIECTBIATHCA B COOTBETCTBUHU C
JNEUCTBYIOIMM 3akoHoaarenscTBoM P®, B ToM uymcne c¢ 3akoHom ot 27.07.2006 152-®3 "O
MEePCOHAJIbHBIX TAHHBIX".

4. CpenctBa amMuHHCTpUpoBaHus XK TOIDKHBI MpeaycMaTpuBaTh BO3MOKHOCTH aJanTalldd
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(npucniocobsiennsi) DK K M3MEHEHHUSM IPOIECCOB W METOJIOB ympaBiieHuss B OY 0e3 oOparieHus K
pazpabotunkam [10.

5. Aagmunuctparus OY HeceT OTBETCTBEHHOCTH 3a Oecrepe0oiHOCTh 00pa30BaTeIbHOTO MpoIiecca
C Y4eTOM PHCKOB TexHu4ecknx cooeB DXK. Iy KoMIeHcaIly pUCKOB TeXHUYECKUX c00eB B OY MOMKHBI
OBITh IPELyCMOTPEHBI MEPHI IO BPEMEHHOMY OCYIIIECTBIIEHHIO 00pa30BaTeIbHOIO Mpoliecca 6e3 BeACHHUS
€)@

TpeboBaHMs K SPrOHOMHUYHOCTH M TEXHUYECKOM ICTETUKE

1. UnTtepdeticet DK m0DKHBI OBITh MHTYUTHBHO IOHATHBIMH M TPUOIMKEHHBIMH K (opMam
TPaJULIMOHHOTO KJIACCHOTO XKypHaJa.

2. DX pomkeH oOecnedrBaTh OMEpPATHUBHBIM OTKIMK (HEe Oonee 5 CEKyHJ Ha OJUHOYHYIO
OTIepaIMI0) Ha TUIIOBBIE 3aMPOCHI MOJIH30BATENS B YCIOBHUSAX BefeHUs 3aHsaATus B OY, B TOM 4ucIie npu
onHOBpeMeHHO# pabote ¢ DX cormacHo pacnucanuto CotpynHukoB OVY. CroxHble omnepanuu Mo
CUHXPOHM3AIMH JAHHBIX, MOCTPOCHHUIO OTYETOB, NiepeBogy OV Ha HOBBIH y4eOHBIH TOJ U T.A. MOTYT
3aHUMATh 0OJiee MPOIOKUTEILHOE BpEMSI.

Tpe6OBaHI/IH K HAIC’)KHOCTU U TCXHUYCCKOMY O6CJ'Iy>KI/IBaHI/IIO

1. PaGouee Bpems DX ompenensiercs: pexkumom He MeHee "20 yacoB B CyTKH, 7 IHEH B Hememo" ¢
06.00 no 02.00 cnenyrouiero JHs IO MECTHOMY BPEMEHHU.

2. Cpennuii ypoBeHb goctynHocTd DK nomxkeH ObITh He HUXKE 99% pabodero Bpemenn DK <*>.

<*>1% - 12 MUHYT IPOCTOS B CYTKH.

3. B cayuae pa3menienus XK Ha JI0KaJIbHOM cepBepe perjaMeHTHbIE pa0OThl MOTYT IPOBOJUTHCS B
HouHoe BpeMsa ¢ 02.00 go 06.00 mo mecTHOMYy BpeMmeHH. boiee mpomoKHUTENbHBIE PETIAMEHTHBIE
paboTsl (He 60s1ee 1 CyTOK) MOTYT MPOBOJAUTHLCS B KAHUKYJISIPHOE BPEMS C YBEIOMJICHHUEM TOJIb30BATENCH
3a 1 Hememo a0 Hayana pabor. B ciydae BHemHero IHrepHeT-cepBuca (00J1a4HOrO cepBHUCa)
periaamMeHTHbIE pabOThl HE JOJIKHBI BIMATH Ha padoTy DX, 1 yero cieayeT NpUMEHSITh COBPEMEHHBIE
TEXHOJIOTUH.

4. ABapuiinblie pexumsbl padoTtel DK (Oosiee 1 yaca mpocTost), BKJIIOYas HEJOCTYIHOCTh CepBHUCa 1O
CMEXHBIM MpUYMHAM (Hampumep, coou B pabore cetu VHTepHET), B TeueHHE y4eOHBIX MEPUOJOB HE
JOJDKHBI OBITH Yare 1 pa3a B MecsIl.

5. HpI/I opraHusanuun pa60TBI O6pa3OBaTeJ'IBHOF 0 YUpPCKIACHUA C 99X AOJDKHA OTCYTCTBOBATH
TpaHCIrpaHU4YHass 1nepcaadya OaHHBIX, JaHHBIC 2K O6p330BaTeJ'H)HOFO YUpCKACHHUSA HEC JOJKHBI
pasMeIIaThCA Ha CCPBEPaAX BHCITHUX opraHmaunﬁ, PasMCIICHHBIX 3a IpcciiaMU P®.

6. B cmydae HecooTBEeTCTBUS BRIOpaHHOU peanm3aiun DK TpeOoBaHUSM HACTOAIIETO JOKYMEHTA
(m. m. 1 - 5) Aqmunuctparus OY 1oJpKHA BRIOpATh APYryro peanu3anuto XK.

TpeGOBaHI/IH K 3al1UTeC I/IH(I)OpMaI_II/II/I OT HCCAHKIIMOHHUPOBAHHOT'O JOCTYIIA
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1. JomkHbl OBITH NMPEAYCMOTPEHBI CPEICTBAa aBTOPU3ALMHU U ayTEHTU(UKAIMHU I0Jb30BaTeNeH,
obecrnieunBaroIIne pa3rpaHudeHue mpas nocryna [lomszoBatenein K.

2. JlomwkHa ObITh oOecrieueHa 3alluTa MEePCOHATBHBIX JAHHBIX B COOTBETCTBHHM C TPEeOOBaHUSIMH
3aKoHOJaTeILCTBA PO.

3. Uudopmanust 06 oOyvaronuxcsi T0DKHA ObITh JocTymHa HcKItounTeabHo CorpyaHukam OV,
y4JacTBYIOIIMM B y4eOHOM IpoIiecce.

4. Jlo;okHO OBITH MPEYyCMOTPEHO MPOTOKOJIMpOBaHUE aeicTBUil [lomp30Barenell Mo BHECECHUIO U
n3MeHeHuto napopmanuu B DK ¢ perucrparueil BpeMeH! U aBTOPCTBA.

TpeboBaHMs 110 COXPAaHHOCTH MHPOPMALTUU

1. DX JOJIZKCH o0ecrieynBaTh BO3MOIKHOCTH APXHUBHOI'O XpaHCHUA JaHHBIX (B TOM 4YHCJIC Ha
BHCIIHUX 3JICKTPOHHBIX U 6yMa)KHI)IX HOCI/ITGJI?IX).

2. B DX nomxHa ObITh HpeAycMOTpeHa BO3MOYKHOCTh PE3EPBHOTO KOMMPOBAHUS HH(pOpMAIUU
orBercTBeHHBIM CoTpyaaukoM OV (0 paciHMCaHUIO W/WIM MPUHYIUTEIHHO), B TOM YUCIIC Ha BHEITHHUE
3JIEKTPOHHBIE HOCUTEIIH.

3. DX pmomkeH o0ecre4uTh JOCTOBEPHOCTH XpPaHUMOW WHGPOpPMALUHU, MPETyCMOTPEHHYIO
NpaBUJIAMH BEICHHS DJICKTPOHHOTO IOKYMEHTO000pOTAa.

TpeboBanus 1Mo HHGOPMAITMOHHOMY OOMEHY

1. 9X nomxen obecnieunBaTh QYHKIMH MHPOPMAIIMOHHOTO B3aumojeiicTBus ¢ BHemHUME UC B
CTaHJApTHBIX (hopMaTax OOMEHa JaHHBIMU <*>.

<*> B ciyuae ucnosnb3oBanus DK B Buze BHemHero VHTepHeT-cepBrca perjiaMeHT MOoIy4YeHus U
BOCCTAaHOBJICHUA I/IH(l)OpMaHI/II/I, a TaKXXE€ OTBCTCTBCHHOCTLH 3a CO6J'IIO}1€HI/IC 9TUX PCTIAMCHTOB JOJIKHBI
OBITh OTpakeHbI B jorosope ¢ OVY.

2. DX pomxen oOecneunBath (pyHKIMHM WHGOPMHUPOBAHUSA O XOJ€ M pe3ylbTaTax y4eOHOro
nporecca (/1) mubo Bzaumoaeiicteue ¢ UC, peanuszyromieit pyaxuun I/1.

TpeboBanus k GyHKIMAM (3a/1a4aM)

1. OX nomxen obecrnieynBaTh BO3MOXKHOCTh BBOJIA, XPAaHEHUS U HCIIOJIb30BaHMS:
- CTPYKTYpBI y4eOHOro rojia (4€TBepTH, TPUMECTPHI U T.11.);

- CIIUCKOB U3Yy4aeMbIX IIPEIMETOB;

- CIIUCKOB 00yYaroluXcs;

- cnuckoB Ilenarornueckux paboraukos OVY;
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- CITMCKOB KJIaCCOB;
- CHMCKOB y4€OHBIX TPYIII;

- TeKylIEH yCIIeBaeMOCTH;

- IPOMEKYTOUYHOM U UTOTOBOW aTTECTAIMU O0YJArOIIUXCSL.

2. 9K nomxen obecrieunBats [lemarornyeckum padoraukam OV ciaeayronme BO3MOKHOCTH

- y4YeT MPOBEJECHHBIX YPOKOB (3aHATHIl) C BOZMOXXHOCTSIMU 3aHECEHUs AAThl YpOKa, TEMbI YpOKa,
OIMCaHUA NIPONHJCHHOIO MaTepUaa, BBIIAHHOTO YYaIllUMCs JOMAIIHETO 3a1aHHUs;

- peructpanus (pakTa MPUCYTCTBUSA/OTCYTCTBUS yUaIIErOCs HA 3aHATHSX;

- BBICTaBJIEHUE TEKYIIMX M HWTOTOBBIX OLIEHOK ywammuMmcs B mnpuHiatod migs OY  cucreme
OILICHUBAHUS;

- yKa3aHue (paKTOB 3aMEHbI WM COBMELICHHUS 3aHATHI IPU OTCYTCTBUM OCHOBHOTO II€/1arora;
- BBOJI HE(OPMAITM30BAHHBIX KOMMEHTApUEB B OTHOIICHUH YI€OHOH NeATEIbHOCTH 00YJaOIIIXCS;

- BHECEHHE PE3YJIbTaTOB UCHBITAHUH, MPOBOAUMBIX B OV (9K3aMEHOB, MPOEKTOB, MPAKTUK U T.II.)
110 OKOHYaHWUHU y4eOHBIX MTEPHOIOB Tepe (POPMUPOBAHUEM HTOTOBOW OLIEHKHU;

- OTpaskeHHe NH(POpPMAIIUU O BBITOJIHEHHH Y4eOHOM MporpamMmsl;
- (hpopmHpoBaHUE CBOJOK 110 UTOTOBBIM OTMETKaM (OLIEHKaM) Ha Y4eOHBIX Kypcax, POIyCKaM;

- aHamu3 (QopMHpOBaHME AHATUTHUYECKHX OTYETOB) YCIEBAEMOCTH M  IOCEIAeMOCTU
o0ydJaronuxcs;

- BHECEHHE UCTpPaBICHUI B JaHHbIE y4yeTa (TeMbl YPOKOB, OIICHKH, JOMAITHUE 3aJaHUs U T.NL.) U
OCYIIECTBJICHUE KOHTPOJIS 32 UCTIPABJICHUSIMU B COOTBETCTBUU C IEUCTBYIOIINM periameHToMm OV,

3. DX nomxen obGecneunBath [lemarormueckum pabGoTHukam OV, UCHONHAOMMM (GYHKIHUU
KJIACCHBIX PYKOBOJAMTEIEH, CIEAYIOINE BO3MOKHOCTH:

- aKTyaiau3anus (KOppeKTHPOBKA) CIIUCKOB Kilacca U y4eOHBIX TPYI;

- akTyanu3anus (KOppeKTUPOBKA) TaHHBIX 00yJaronXcs Kiacca;

- QaHAJIU3 YCIIEBAEMOCTH 0OYUAIOIIMXCS M TOCEIIaeMOCTH UMY 3aHSATHHA.

4. 9K nomxen obecieunBath AamuHuctparuu OV crenyronye BO3MOKHOCTH:

- (hyHKIIMOHAJIbHBIE BO3MOXKHOCTH [lenarornueckux padotHukos OV (1. 2 u 1. 3);

- IIPOCMOTp M peaakTHpoBaHue Bced umHpopmanuu XK B cooTBETCTBUM € (YHKIMOHAJIBHBIMU
0053aHHOCTSIMHU U YPOBHEM JIOCTYIIA;
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- pacrieyatka nHpopmanuu u3 K B COOTBETCTBUH C aIMUHUCTPATUBHBIMU periamentamu OV

- (popMupOBaHUE CBOJHON BEAOMOCTH MTOTOBBIX OTMETOK IO CTaHIApTHOH (opme Ha OyMaKHOM
HOCUTEIIE,;

- OTICPATUBHBIN aHATN3 TEKYIUX U UTOTOBBIX PE3YNIbTATOB YUCOHOU NEATEIHPHOCTH O0YYArOIIHXCS
u [lenarornyeckux pabotauko OV

- skcnopt uHpopmarmu u3 DXK B craHmapTtHele (QOpMaTrhl AaHHBIX <*> Juid aHanM3a W/WIN
dhopMupOBaHKS OTYETHBIX (hopM;

<*> Hanpumep, TXT, ODF, CSV, HTML, XML u ap.

- BBOJ M AaKTyaJlW3alMs CIHUCKOB OOYYaroIIUXCs, KJIacCoB, ydeOHBIX rpymm, Ilemarorndeckux
pabotaukoB OV;

- OTpakeHHUEe JBM)KEHUS 00ydarolmxcs (MepeBoj U3 0HOTO Kilacca B IpYroi, BHIOBITHE);
- HACTPOKMKA CTPYKTYphI y4eOHOTO roja (IepruoIoB 00ydeHuUs);

- HACTPOMKa CHUCTEM OLICHUBAHUSI.

5. 9K nomxen obecrieunBaTh TEXHUUECKUM CHELUAINCTAM CIIEAYIOIINE BO3MOKHOCTH:

- HACTpOMKa CHCTEMHBIX IapaMeTpoB OJ)K, B TOM uuCie MOAKIIOUEHUE WM MMIIOPT BHELIHHUX
MaccuBOB AaHHbIX (criucok [lonb3oBareneii, [lenarornuecknx pabOTHUKOB, 00yUYaOIIUXCSl, TPEAMETOB U

T.1.);
- BeJIeHHE (CO3/IlaHMe U PeIaKTUPOBAHMUE) YUeTHBIX 3anucen [lomp3oBareneit;
- penaktupoBanue npoduis [lonb3oBarenei;
- HacTpoiika npas aocrymna [lonb3oBarenei;
- OCYIIECTBJIEHHE PE3EPBHOIO KOIMPOBAHUS U BOCCTAHOBIIEHUS AaHHBIX DK;
- (pynkumu umnopra u skcrnopra AaHHbIX Mexay DK u BHemnel C, ucnonsizyemoii B OV;

- no pemenuto Anmuauctpauuu OY uHble (YHKIHMH, OTHECEHHBIE B JAHHOM pasjieNie K IPYruM
KaTerOpHsIM IOJIb30BATEIICH.

TpeGoBaHMsI K YHCIIEHHOCTH U KBATH(PUKAIIUK TTIEPCOHAIIA
1. 92K nomxen obecriednBaTh pabOTy CIAEAYIONUINX KATETOPUH MOIh30BaTEIICH:
- AnvuaucTpanus OV

- [lenarornueckue padotauku OY;
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- TexHuueckue cenualIucThl (aAIMUHUCTPATOPBI CUCTEMBI Ha ypoBHE OVY);

- Jlpyrue Kateropuu nojp3oBareneil Ha yeMoTtperue OY <>,

<*> B ToM umucne otnenbHble KaTeropun CoTpyaHukoB OY B COOTBETCTBHU C MX JIOJKHOCTHOM
cnenudukoit, mnpencraBureau OVYO, mnpencraBUTENIM POAUTEILCKOW OOIIECTBEHHOCTH, OpPraHoOB
CaMOYTIPaBIICHUSA U JIP.

2. Yucnennocts nonb3oBateneid XK onpenensercs norpedrocTsmu OY.

3. YucneHHocTh IepcoHana, obecneuuBarouero padory OXK, ompenensercs TeXHUYECKUMHU
XapaKTepUCTUKaMU WU HMHCTpykiued mno skcrnyatamuu WMC, peanusyromeit gpynkumn XK, a Taxke
notpedHocTsiMu OVY.

4. Tlomyuyenue, BBOJA M penaktupoBaHue uHpopmanuu B XK TOMKHBI OBITH JOCTYIHBI JUIS
[Tonb3oBareneit ¢ HaBbikamu paboThl B cetu MHTepHEeT U ¢ oducHbM [IO (TekcToBbie M TaONHUYHBIE
peaaKkTophl).

5. AnmunaucrpupoBanue 2K (B ToM uucie B yacTu 0a3oBbIX (YHKIMHA OpraHu3alMy ydera
y4eOHOTO MPoILIecca) JOIKHO OBITh TOCTYIHBIM 0TBeTCTBeHHOMY CoTpynHuky OY ¢ HaBbIKaMu paboTHI B
cetu Hurtepner, ¢ opucHbM [1O (TekcToBble M TAaOIMYHBIE PEJAKTOPHI), 00IaJar0IIEMy HadyaabHBIMU
HaBbIKaMu aJMUHUCTpUpoBaHus MC <*>,

<*> Jlnst ammunanctpupoBanusi J2K, pazmeniennoro B OV, nomoaHuTENbHOE TpeOOBaHNE - HABBIKU
anMuHUCTpUpoBaHus cyuiectByomeit B OY UKT-undpactpykTypsl.

TpeGoBanus K BUAaM 0OeCTIeUeHHs

TpeboBaHMs K TUHTBUCTHUECKOMY 00€CIIEUEHUIO

1. 92K nomxeH QpyHKIHOHUPOBATH HA PYCCKOM SI3BIKE.
TpeGoBanus K TPOTPAMMHOMY U TEXHUYECKOMY 00ECIIEUCHHIO

1. 9K MoeT ycraHaBiIMBaThCs HemocpencTBeHHO B OV, 1100 MCHOIb30BaTHCS B BUJE BHEIIHETO
NHTtepHer-cepBuca.

2. 9K nomxeH (GyHKIIMOHHPOBATH B COOTBETCTBUH C TPEOOBAHUSAMH K HAJIEKHOCTH CYIECTBYIOLIEH
NKT-undpacrpykrypsl OV ¢ geiicTByromeil JI0KaabHOW BBIYMCIUTENIBHON CEThIO WM B YCIIOBHUSIX €€
OTCYTCTBHS.

3. Jloctyn, BHECEHUE U peAakTupoBaHue nHbopMauu B DK MOXKET OCYIIECTBISTHCS C IIOMOIIBIO
kak cnenuanuzupoBanHoro 1O (TexHonorus "KiaueHT-cepBep'), TaKk U MPUMEHEHHUEM OOIIETOCTYITHOTO

[10 (MuTtepueT-0paysep, 37€KTpOHHAs OYTa U T.I1.).

4. Vcnionp3oBanue XK c BeO-unTEpdeiicoM JOMKHO OBITH BO3MOXKHO C TIOMOIIBIO O0IIEIOCTYITHBIX



http://www.consultant.ru/

<IIncemo> Munobpuayku Poccun ot 15.02.2012 N AIT-147/07
(c u3m. ot 21.10.2014)
"O METOIMYECKUX PEKOMEHIALMAX [0 BHEAPCHHUIO ...

Hoxyment npenoctasien Koncynsrantlmoc
Jara coxpanenns: 01.09.2019

Hutepuer-6paysepoB, momaepxkuBaromux crangaptel W3C (mampumep, Internet Explorer, Mozilla
Firefox, Opera, Google Chrome, Safari).

TpeboBaHMs K METOUYECKOMY 00ECIIEUECHHUIO

- Pazpaborunkamu DK 10KHBI OBITH MPEIOCTABICHBI HEOOXOAMMBIC CIIPABOYHBIC M METOIUYECKUE
MaTepUabl, a TAKXKE MporpaMMa KpaTKOCPOYHOTO TIOBBIIICHUS KBATH(PHUKAIIUY TTOJIb30BaTeNel (He Oosee
18 gacos).

- CipaBOYHBIE 1 METOIMYECKUE MATEPUAITBI JIOJDKHBI BKIFOYATh B CE0sI CIIEAYIONIUE TOKYMEHTHI:
- PykoBoncTBO agmunuctpartopa 9XK;

- PykoBojicTBa 17151 pa3HbIX KaTeropuil mois3opareneid JK;

- [Iporpamma o6yuenus (nossitenus kanudukamnuu) Corpyaaukon OV,

- [Ipyrue HeoOxoIMMBbIE CIIpaBOYHBIE U METOAMYECKHE MaTepuasl (1o coriaacoBanuto ¢ OVY).

- Pazpaborunkamu DX momkHa ObITh OOeEcCrieYeHAa TEXHUYECKAs IMOJICPKKA IOJIb30BaTelieH B
pabouee Bpems DK.

TpeboBaHus K TOKYMEHTUPOBAHUIO

KoMmmiekT 3KCIulyaTallMOHHOW JOKYMEHTallMu AOJDKEH cooTBeTcTBoBaTh TpeOoBaHusM ['OCT
34.201-89 u BKIIIOYATH HCYEPIBIBAIOIINE PEKOMEH/IAIIUH 110 OPTraHU3alnuu paboTHl, 00ECTIEUNBaIOIIHE:

- HUCIIOJIHCHUC Tpe6OBaHI/II71 3aKOHOAATCJIbCTBA IO AOCTYIIHOCTHU M HAACKHOCTU I/IH(I)OpMaI_[I/II/I, 0
MNEPCOHANIBHBIX JAHHBIX;

- HaJIS)KHYIO DKCIUTyaTalUIo B CIIy4ae Pa3IMYHbIX HEIUITATHBIX CUTYalUi.

HcTouHuku pa3paboTKu

1. Pacniopsxenue IpaButensctBa Poccuiickoit denepaunu ot 27 despans 2010 r. N 246-p

2. Pacniopsbxenue [IpaBurensctBa Poccutickoit deneparuu ot 20 depans 2010 roga N 185-p
3. ®enepanbubiii 3ak0H OT 26 utong 2006 r. N 135-03 "O 3anurte KOHKypeHIuu"

4. @enepanbhbiii 3akoH oT 27 wutons 2010 r. N 210-®3 "OO opraHuzanmu HpeaoCcTaBICHUS
rOCy/1apCTBEHHBIX 1 MYHUIIMIIAJIBHBIX yCIYyT"

5. ®enepanbhbiii 3akoH oT 10 urong 1992 r. N 3266-1 "O6 obpazoBanun"

6. ®enepanbHblii 3akoH oT 27 mrons 2006 r. N 149-03 "OO6 undopmanyu, uHOPMAIIMOHHBIX
TEXHOJIOTUSX U O 3aIuTe HHpopMaruun'"

7. ®enepanbubiii 3aK0H OT 27 utong 2006 r. N 152-03 "O nepcoHanbHbIX TaHHBIX"



http://www.consultant.ru/

<IIncemo> Munobpuayku Poccun ot 15.02.2012 N AIT-147/07
(c u3m. ot 21.10.2014)
"O METOIMYECKUX PEKOMEHIALMAX [0 BHEAPCHHUIO ...

Hoxyment npenoctasien Koncynsrantlmoc
Jara coxpanenns: 01.09.2019

8. denepanbHbIil 3akoH OT 6 anpenst 2011 1. N 63-D3 "O06 snexTpoHHOM moanucy"

9. ITpuka3 Munobpuayku Poccun ot 17 gexabpst 2010 r. N 1897 "O6 yrBepxaenuu ¢enepaabHOro
rOCyJapCTBEHHOI'O CTaHAApTa OCHOBHOT'O 0011ero oopa3oBaHus"

10. TIpuka3z Muno6puayku Poccun ot 6 oktsa6pst 2009 r. N 373 "OO yTBep>KISHUHU U BBEICHUU B
neiicTBue  (enepaabHOro TOCYJAapCTBEHHOTO 00pa30BaTEeNbHOTO CTaHIApTa HAYaIbHOTO OOIIEro
obpazoBanus"

11. Ilpukaz Munoopuayku Poccum ot 22 aprycra 2008 r. N 243 MwunoOpuayku Poccum N 243,
BKJTFOUAIONUH " A TMUHUCTPATUBHBIN pernamedT PocoOpHam3opa"

12. IlucekmMo MmunoOpazoBanus Poccum ot 20 pexabps 2000 r. N 03-51/64, Brimrovaromiee
"MeToaudecKie peKOMEHIAINN TT0 paboTe ¢ JOKYMEHTaMHU B 00IIe00pa30BaTEIbHBIX YIPEKICHUIX "

13. IIpukaz Poccrata ot 27 wutons 2009 r. N 150 "OO6 yTBepk AEHUH CTAaTUCTHYECKOTO
WHCTPYMEHTApHs I opranu3anuu PocoOpa3zoBaHHeM CTaTUCTHYCCKOTO HAOTIOACHHUS 32 ACSITEILHOCTHIO
00pa30BaTeNbHbIX yUpeKIACHUI"

14. TIpuka3z Munnpoc CCCP ot 27 nekadpst 1974 r. N 167 "O BeneHUM MIKOIBHON JOKYMEHTAIMH"

15. ITpuxa3 Munzapascoupasputus Poccun ot 26 asrycra 2010 r. N 761n "O6 yrBepxaeHUuu
Enunoro kBanmmpuKauoHHOTO CIPAaBOYHHUKA JTOJDKHOCTEH PYKOBOJHUTENCH, CIIEUAINCTOB U CITyKaIuXx ",
pasnen "KBanudukanmoHHbIe XapaKTEPUCTHKU JOJKHOCTEH paOOTHUKOB 00pa3oBaHus"

16. TOCT P UCO 15489-1-2007. Cucrema cTaHzapToB 1no HH(opmanuu, OUOINOTEUHOMY H
U3/IaTeNIbCKOMY Jieny. YrpasieHue gokymentamu. Oo6rue TpeboBanus (sxBuBaieHt ISO 15489-1-2001)

17. TOCT 34.602-89. TexHnueckoe 3a/laHue Ha CO3JJaHHE aBTOMATHU3UPOBAHHON CHCTEMBI

18. TOCT 34.201-89. Buzpl, KOMIUIEKTHOCTh M OOO3HAUYE€HHE JIOKYMEHTOB IIPH CO3JaHHUU
ABTOMATU3HPOBAHHBIX CHCTEM
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